Becoming a Locum – 10 tips
1. In the last few months before you finish your GPST training scheme put your CV together with a covering letter and send it to all the Practice Managers in the area in which you wish to work. If you’re training in the area then simply ask your Practice Manager to e-mail the details to her peers on your behalf. If you are not in the area then all the contact details can be obtained from the appropriate Central Services Agency e.g. West Yorkshire Central Services Agency.


2. As Registrars you are already on the Primary Performer list but designated as Registrars. So you need to apply to WYCA to update your status from Registrar to locum. This is done by you forwarding your upgraded original medical defence insurance certificate which must explicitly state that it covers you as a locum (not a Registrar) and your original CCT certificate. WYCA would also check that the GMC have added you to the register.

 

WYCA Leeds office:

2 – 8 Brunswick Court
Bridge Street
Leeds
LS2 7RJ

Tel: 0113 295 2500
Fax: 0113 295 2555
Email: enquiries@wycsa.nhs.uk
WYCA Huddersfield office:

St Luke’s House
Blackmoorfoot Road
Crosland Moor
Huddersfield
HD4 5RN

Tel: 01484 466000
Fax: 01484 466111
Email: enquiries@wycsa.nhs.uk
3. Chat to locums who are working in your training practice and Registrars who have recently finished the scheme or join the local Non Principals Group to get the low-down on being a locum in the locality.
4. Having finished your training and now entered onto the Primary Performers List as a locum  you are almost ready to go! But first you must get a few things sorted:
· Inform your local tax office that you are self employed.

· Engage an accountant (Non Principal Groups and existing locums can often recommend local ones that understand GP locum tax issues and NHS pensions).

· Make good quality photocopies of your GMC certificate, Medical Defence Society certificate and the confirmation letter that you are on the Primary Performers List. Practice Managers will want to see these!

· Apply to your local Out of Hours Provider, as this is a useful source of regular income or emergency income, especially if the locum market is becoming competitive.

· Consider applying to a locum agency if the sources of your usual locum work are drying up.

· Sort out your paperwork – create an invoice template, organise a car mileage/costs log book.
5. Before you start you must equip yourself with the tools of the trade and a medical bag.


6. The back page of Med Economics and the Local Non Principals Group will give you an idea what you can charge per surgery or per session (surgery +/- visit +/- paper work).


7. Keep copies of every invoice (you must keep them for at least 8 years – tax law), keep receipts for all your tax deductible expenditures (your accountant will provide you with a comprehensive list).

8. Always arrive early so that you can acquaint yourself with the layout of the practice, master their computer & appointments system and allow them time to discover where they last put the ‘locum pack’.


9. Always leave an invoice with the Practice Manager and keep a copy for yourself, also ask the practice to complete the form A with respect to your pension and once you have be paid then complete form B and forward both to the PCT with your appropriate pension contribution.


10. Put aside (such as your mortgage offset) at least 1/3 of all you income in order to pay the taxman every January and June when the bill lands on your doorstep!

