Planning and conducting the CBD interview

· One of two cases should be selected for the Discussions in years ST1 and ST2.  
Two out of four cases should be selected for Discussions in year ST3. 

· There are descriptors of what constitutes insufficient evidence, needs further development, competent and excellent for each competency area in the e-portfolio and it is important that the assessor takes time to develop a clear understanding of what specific evidence will indicate each level of performance.

· The structured question guidance should be used to develop appropriate questions which will seek this evidence.  It is helpful to record planned questions for easy reference throughout the interview. 

· It is important to ensure that the GP trainee has enough time to review the records and refresh their memory before the Discussion.  The starting point for the interview should be the written records and an assessment of the quality of these records should be made and recorded.

· Using pre-prepared questions, explore the professional judgement demonstrated by the trainee paying particular attention to situations in which uncertainty has arisen, or where a conflict of decision-making has arisen.  20 minutes should be allowed per case.

· It is important for the progress of the trainee, that the interview is used to guide further development by offering structured feedback.  The Discussions in years ST1 and ST2 should take no longer than 30 minutes, which allows about 10 minutes for feedback together with any recommendations for change.

· Throughout the Discussion, it is helpful to record evidence elicited on the notes sheet.  This information can then be used to inform the judgement on the level of performance of the trainee against each competency area.  At the end of each case, a judgement of the level of performance demonstrated by the registrar should be recorded on the marking grid along with recommendations for further development.
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