CRITERIA FOR APPROVAL OF TRAINERS

IN GENERAL PRACTICE

INTRODUCTION
Many of the criteria for training simply reflect good practice and you will have already achieved many of the necessary standards. 

It is important to point out that training is a Practice responsibility which means that although the Trainer has educational responsibility for the Registrar the partnership has to ensure clear clinical supervision for the Registrar at all times. 

CRITERIA FOR THE PRACTICE AS A TRAINING PRACTICE
Rooms, equipment and workload
· Practices should, if at all possible, provide the GP Registrar with his or her own consulting room.  They should have an appropriate number of consulting rooms to ensure that the GP Registrar is able to consult during the same surgery sessions as the Trainer or other partners.

· The premises should be adequate for the number of patients served.

· The Practice must have an effective primary care team to whom the GP Registrar has ready access.

· The Practice should have a volume of practice workload which ensures a balance for the GP Registrar between the gaining of clinical experience and other opportunities for learning.

· Adequate medical equipment should be readily available for the GP Registrar.

· The Practice should have its own video equipment.

· The Practice should have effective practice management.

· GP Registrar consultations should be booked at a rate compatible with their experience and should at no time lead to them consulting at less than 10 minute intervals.

Organisation
Although this seems a long list most of it is commonsense and usually requires only a few changes in existing practice to achieve the criteria.

1.
Training Practices should be committed to delivering ‘Good Medical Practice’ as per GMC guidelines. 

2. Training Practices like most practices should have well organised computer based records and be paper light. These should reach the Deanery minimum standards.  


3.  Medical records should comply with the following criteria: -

a. They should be readily available and adequate for teaching purposes and should allow the process of care to be easily followed by a doctor in training.

b. Records of clinical notes, letters and the results of investigations should be available in date order.

c. Long-term drug therapy should be clearly discernible in the records.

d. A record should be made at each doctor/patient consultation.

e. Written records should be legible.

f. Each patient record should contain a summary of important past events.  There must be a clear and effective system for updating these summaries.

g. A paper or electronic copy of all referral letters (except emergency referrals when an entry to the record should be made if no copy of the referral letter is available) should be available in the notes, as should records of out-of-hours consultations and referrals.

h. If significant events are recorded on computer, the practice must provide the GP Registrar with access to a desktop computer from which prescribing, health promotion and significant morbidity data can be extracted.

At least 90% of records at all times should comply with the above criteria.

It is expected that the medical records will be subject to inspection by the representatives of the Deanery. 
5.     
The practice will have a well organised library in accordance with 
the Deanery guidelines.

6.   
The Practice will own a video camera and video recorder. 

7.
A timetable clearly showing the duty rota and protected time for teaching will be available in the Practice.

8.
The Trainer or a delegated partner will be available at all times when the GP Registrar is working.

9.
There will be definite times set aside at the end of each surgery session for discussion and these will be shown on the teaching timetable.

10.
There will be protected tutorial time each week which is clearly identified in the timetable.

11.
The Practice will provide an appropriate level of experience for the GP Registrar in continuing care.  Registrars should develop skills in producing written management plans for common chronic conditions.

12.
The GP Registrar will receive appropriate experience in preventive medicine and health promotion as part of an organised programme for different age groups and for both sexes.

13.
All training practices must demonstrate that the audit process is being taught and must have in place an active programme of audit, which demonstrates the full audit cycle, and the application of both criteria and standards. The practice should also be able to demonstrate that the GP Registrar has participated in medical audit.

14.
All training Practices should have methods for monitoring prescribing habits as an important part of the audit process.  They should have either a Practice Formulary or a Prescribing List and a policy on how this is reviewed and implemented.

15. 
The GP Registrars will work, on a regular basis, with other members of the Primary Health Care Team.

16.
GP Registrars are appointed to the Practice by the National Appointment Procedures carried out by Yorkshire Deanery.

17.
Trainers who are single-handed Practitioners, will have to provide clearly defined arrangements for supervision and teaching of the GP Registrar in the trainer’s absence. The arrangements will require approval by the Deanery.

18. All employees including the GP Registrar must have contracts of 


employment.

19. The GP Registrar will receive an Introductory Package based on the Deanery Guidelines - see our web page The GP Journey.

20. The GP Registrar will be made exempt from any service commitment in order to attend all the educational activities of the Training Scheme. 

21. Significant Practice changes that could affect training must be reported to the Deanery.
Criteria for being approved as a Trainer
Although this list may seem daunting our Pennine website downloads will take you step by step through these criteria and enable you achieve these competencies with ease.

1.
New Trainers from April 2002 should be members or fellows of the RCGP in good standing. 

2.
The Trainer will demonstrate preparation for teaching within the Practice and will normally have followed the Yorkshire “Pathway to Becoming a Trainer”.

3. Following Deanery training, the Trainer should: -

a) Be able to identify the Registrar’s initial and continuing learning needs.

b) Use and develop a range of teaching and assessment methods.

c) Monitor the Registrar’s experience to ensure a balanced educational experience.

d) Develop the Registrar’s skills in consulting and decision making.

e) Encourage the Registrar to direct his own learning, develop self-awareness, and logical and critical thought.

f) Understand self-audit, performance review and simple research.  Provide opportunities for Registrars to become familiar with the principles of and participate in medical audit and encourage critical reading.

g) Ensure that the Registrar is properly supervised.

4. Trainers must master the e-portfolio and be able to use it to record their Registrars’ needs assessments, teaching, and identified learning needs throughout their period of training.  

5. Trainers must facilitate their Registrars completing nMRCGP.  .

6. The Trainer will be expected to be a regular attendee at Trainers Workshops.  

7. The Trainer will demonstrate audit activity taking place in the Practice
8. Trainers should be willing to have their clinical abilities reviewed by their peers.
9. Trainers are expected to develop a personal educational portfolio.
10. The Trainer will show evidence of personal educational needs assessment for training and how they have fulfilled these.  This will normally involve attendance at Deanery seminars.
11. In Practices where there is only one Trainer in post, the Trainer must not be absent from the Practice for any reason for more than four weeks consecutively.  If such absence seems likely (e.g. through illness), the course organiser must be notified immediately and alternative arrangements for training and supervision of the registrar must be discussed and agreed with the Course Organiser.  Should the period of absence exceed four weeks, then the Practice and the Course Organiser must immediately inform the Associate Director (if necessary the Director), in writing, to seek approval for alternative arrangements for the GP Registrar’s training.
12. The Trainer will take part in Approval/Re-approval Visits to Training Practices in other Districts.
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