RCGP statutory ‘summative’ Educational Supervision Form
Step 1 - Without this you can't create a review
· Make sure the GPST has 'signed' their educational contact within the e-portfolio (icon in summary section of the e-portfolio).

· Make sure the Educational Supervisor has countersigned the educational contract within the e-portfolio (icon in summary section of the e-portfolio).

 

Step 2 - Create a review
In the box on the left-hand side click on 'Create a Review' the date reflects then end of the upcoming six month period (so is usually the first Tuesday in Feb or Aug (use 31/7/12 for this round of ESRs). Also set the ST year of their training. Click on the Save icon. This enables the GPST to now complete their Trainee Self Assessment.

 

Step 3 - Get the GPST to complete their Trainee self Assessment prior to face to face review.
N.B. You will not be able to complete the ESR form within the e-portfolio without this - it will lock you out until it is done.

 

Step 4 - Review the e-portfolio using the Pennine Download 

 http://www.pennine-gp-training.co.uk/Ed-Sup-RCGP-Form.doc
 

Step 5 - Copy and paste into the e-portfolio ESR
 

Step 6 - You now have to rate their competencies in the 12 key areas
 

Most ST1s and ST2s with be Needs Further Development - Meets Expectation for their level of training.
ST3s at the end of training should be competent for licensing or excellent
 

Step 7 - Face to face review with the registrar
 

Step 8 - Rate their overall progress
· Satisfactory = minimum standard re e-portfolio use and NOE and all WBPAs achieved.

· Unsatisfactory = minimum standard re e-portfolio use and NOE and all WBPAs not quite achieved.

· Refer to ARCP panel = serious concerns re engagement with e-portfolio or professional standards.
Step 8 – Enter the dates 2/2/12 (bottom left) and then in the second box (bottom right) the date your review took place ?/5/12
 

Step 9 - Complete and submit
 

Step 10 – GPST ‘accepts’ their ESR report via the e-portfolio
Creating a review

Click on Create a Review. This opens the Setup page.

The End of review period date has to be set (it is usually the first Tuesday in Feb or Aug (use 1/2/12 for this round of ESRs). Also set the ST year of their training. Click on the Save icon. This enables the GPST to now complete their Trainee Self Assessment
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· Please look at RCGP statutory summative e-portfolio based educational review explained Vs 5 - in the Tools for Educational Supervisors part of the website.

· Please note that this form is simply to aid the RCGP statutory ‘summative’ Educational Review – The data from here has to be entered or copied across into the educational review section of the e-portfolio!!

· You can print it out and use it as a framework for structuring the Educational Review, as it corresponds to the different sections in the e-portfolio.

· You can use it as a Word document, as unlike the e-portfolio it has a spell checker! The text can be copied across into the e-portfolio, as right mouse clicking has been enabled for Vs5 of the e-portfolio. 
 
· A detailed ESR greatly helps ARCP panel members who have a restricted view of the e-portfolio. It ensures an appropriate ARCP outcome.
 
Name of GPST:




Enter in the Notes section of the e-portfolio

	Current Post & ST stage of training: 
Prior Posts:

Addition comments e.g. Less than full time, current or past illness etc




Curriculum Coverage – Cut and paste your comments into the curriculum coverage section
	1. How has curriculum coverage developed since their last review?



	


	2. Comment on curriculum coverage for their stage of training
3. Check that the curriculum coverage & matching is valid.



	Curriculum coverage =

Validity of matching =

      Number of entries/week & log entry domain coverage = 




	4. The areas requiring attention and how they might achieve them e.g. e-modules, courses, reading, attending outpatient clinics.



	


Skills Log Comments – Cut and paste your comments into the skills log section
Has the coverage of the skills/competencies to date been satisfactory?
	1. Comment on the number & validity of DOPs for their stage of training

	DOPs accrual =




On which skills/competencies does the trainee now need to focus their attention?
	On which skills/competencies does the trainee now need to focus their attention prior to their next review

	


Review of PDP - Cut and paste your comments into the PDP section 
	Please comment on the quality of the PDP

	1. 


	Please comment on the progress made towards key objectives

	1.


	Which key objectives remain outstanding?

	1.

2. 


Competence areas – Trainee Self Assessment (no action required by Ed Sup but worth looking at to see if it’s realistic)

Competence areas – Educational Supervisor
Don’t de daunted by this section which you have to complete at the time you enter the review into the e-portfolio
1. Most ST1s and ST2s will be ‘NFD – meets expectation for their stage in training’ BUT now there is an additional option ‘NFD - below expectation for their stage of training’ which helps flag up GPSTs in difficulties.
2. ST3s should be ‘Competent for licensing’ or ‘excellent’ by their last Educational Supervisor meeting.
3. A single sentence for evidence and actions should suffice if the GPST is on track.
Where will I find the evidence?
 

The WPBA tools where evidence for each competence is most likely to be found are shown below.

 

	Competence Area
	MSF
	PSQ
	COT
	CbD
	CEX
	CSR

	Communication and consultation skills
	x
	x
	x
	 
	x
	x

	Practising holistically
	 
	x
	x
	x
	 
	x

	Data gathering and interpretation
	x
	 
	x
	x
	x
	x

	Making a diagnosis/decisions
	x
	 
	x
	x
	x
	x

	Clinical management
	x
	 
	x
	x
	x
	x

	Managing medical complexity
	 
	 
	 
	x
	x
	x

	Primary care admin and IMT
	 
	 
	 
	x
	 
	 

	Working with colleagues and in teams
	x
	 
	 
	x
	 
	x

	Community orientation
	 
	 
	 
	x
	 
	x

	Maintaining performance, learning and teaching
	x
	 
	 
	 
	x
	x

	Maintaining an ethical approach
	x
	 
	 
	x
	 
	x

	Fitness to practise
	x
	 
	 
	x
	 
	x


Evidence to support rating 


Evidence garnered from MSF, PSQ, COT, CBD, Mini-CEX, CSR and Log entries (Copy & paste and delete accordingly).


Action prior to next review
Maintain/increase current commitment to development within current post, WBPA, HDR and the e-portfolio (Copy & paste and delete accordingly).

Now you need to click on and complete; the Quality of Evidence, Ed Sup Recommendation and Learning Plan sections
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Quality of Evidence Presented – Cut and paste your comments into the quality section
Has the quality of evidence presented to date been satisfactory?
	1. Review the comments of their clinical supervisor

2. Review any Educator’s notes

3. Review their MSFs, PSQs

4. Review their COT, Mini-CEX & CBD competency mapping forms

5. Use of NOE (Presentations, Reflections on Post, SEAs, Audit)

6. Review OOHs session number, type and feedback

7. Review their HDR attendance spreadsheet



	CSR =

Educator’s Notes = 

MSF = 

PSQ =

Nos of CBDs, COTs, Mini-CEX & Competency mapping =

NOE = 

OOHs = 

HDR attendance = 




Please comment on the degree of meaningful reflection shown in e-portfolio and PDP entries? 
	Any other comments on the reflective nature of their e-portfolio entries and PDP?


	(This data entry box does not map across to the ARCP panel view – so no one but the Trainer & Trainee will see this!)



How can the Trainee improve the quality of evidence presented?

	Comment on how, where and when they may address any issues identified above



	


Comments, Concerns & feedback from the Educational Supervisor 
	Recommendations for tackling issues relating to the post

Recommendations for tackling personal problems

Summary of key recommendations re curriculum, DOPS, PDP use, e-portfolio use and their COT/CBD/MSF etc assessments


	Any complaints?
Any GMC issues?

Any sick leave in this ST year and how much?

Key recommendations:




Agreed Learning Plan

	Entered for AKT or CSA Y/N?

Planned or potential courses?

Simple Measurable Achievable objectives 



	AKT and CSA – Planned, booked, Passed/Failed? – 

Courses – 

SMART recommendations -
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Enter the dates 2/2/12 (bottom left) and then in the second box (bottom right) the date your review took place ?/5/12
Set the correct dates and Save – Only click on Complete and Submit once the ESR has been completed in full! Once you have clicked on Complete and Submit you can no longer edit it.
Make sure the GPST is aware that they need to accept it, otherwise it will not be visible to the ARCP panel
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