Structured Reference

GMC ‘Good Medical Practice States’ When providing references for colleagues, comments must be honest and justifiable including all relevant information which has a bearing on the colleague’s competence, performance, reliability and conduct.
	Name of Registrar
	

	GMC Number
	

	Post
	

	Date commenced
	

	Date finished
	

	Comment
	


	Clinical Expertise: Capacity to apply sound clinical knowledge, make clear and sound proactive decisions which reflect good clinical judgement.

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Communication skills: Capacity to adjust behaviour and language as appropriate to the needs of differing situations. Actively and clearly engages patients and colleagues in equal and open dialogue. Have they a patient centred approach?

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Empathy and sensitivity: Capacity and motivation to take in a patient or colleague’s perspectives and sense the associated feelings. Can they generate a safe understanding atmosphere?

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Professional Integrity: Capacity and motivation to take responsibility for their own actions and has respect for ‘position, patients and protocol’.

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Problem solving skills

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments



	Organisation and planning skills: able to prioritise, manage time, deal with conflicting demands while also thinking ahead.

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Team involvement: works with colleagues in partnership, able to assume the role of leader when necessary and is able to compromise.

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Learning and development: has the ability to identify their own learning and development needs, commits time and resources to appropriate training and development activities.

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Able to deal with pressure: Capacity to put difficulties into perspective, retaining control over events. Is aware of their weaknesses and strengths and can delegate appropriately.

	1 
	2 
	3 
	4 

	Cause for concern
	Weak
	Satisfactory
	Good to excellent

	Comments




	Was their attendance and timekeeping satisfactory?

	Yes No 
Details




	Any health issues which may affect the candidate’s performance?

	Yes No 
Details




	Was the Registrar subject to any complaints?

	Yes No 
Details




	Was the Registrar subject to any disciplinary procedures, formal or otherwise?

	Yes No 
Details




	Any other comments regarding the Registrar?

	Yes No 
Details




	Would you be happy to work with this doctor again?

	Yes No 



	Recommendation of candidate for this post (please tick)

	Strongly without reservation
	

	Recommend as competent
	

	Would have some reservations
	

	Unable to recommend 
	


	Name of referee
	

	Relationship to Registrar
	

	Name of Practice
	

	Telephone  number
	

	Date 
	

	Signature
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