Study Leave – Guidance for Practice Mangers, Trainers and GPSTs   
Following recent discussions we have clarified our advice for study leave during GP posts. This is in line with guidance provided by other GPST schemes within the Yorkshire Deanery.

· We recommend that trainees should be allowed up to 5 days study leave in 6 months, in addition to HDR attendance.  

· They should apply for it at least 4 weeks in advance

· It should only be for educational events which have been approved by their trainer. 

· Study leave is not usually allowed for private study, but may be in exceptional circumstances.   

· Additional study leave may occasionally be negotiable if the trainer and trainee agree that it is appropriate for their professional development needs.

· Time off to sit compulsory nMRCGP exams (CSA & AKT) should be allowed in addition to the study leave allowance.

The aspect which has caused confusion is the process of applying for study leave from the practice.  Because of the 3rd bullet point above, we suggest trainees should do it in this order:

1. Identify the course or other activity for which they want study leave. 

2. Check how much study leave they have had already. 

3. Talk to their trainer, who will discuss with them if it is educationally appropriate, and decide whether to approve it 

4. Apply to the practice manager, who should try to accommodate the trainee’s request if it has been approved by the trainer and if the trainee has not had 5 days on top of HDR. 
5. If the trainee has already had HDR plus 5 days, the trainer and the practice may agree to grant additional study leave if there are good reasons.


The key message is that the trainee should get educational approval from the trainer before they approach the practice manager.

