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INTRODUCTION

This manual is divided into two sections. The first section provides a guide to the navigations
and functions within the Trainee ePortfolio.

The second section provides guidance for proceeding through MRCGP using ePortfolio. Its
aim is to make MRCGP easier to follow.

If you need assistance with navigation, please refer to the first section. If you need help or
assistance in how to use the system within a wider context, please refer to the second

FURTHER INFORMATION

For more specific information on MRCGP and the latest updates for the ePortfolio, please
visit
http://www.rcgp-curriculum.org.uk/
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SecTioN |: THE @ PoRTFOLIO

LoGcIN AND HoME PAGE

This manual provides an introduction to trainees on how to use the functions within ePortfolio.
Your username will be your email address and your password will be your RCGP members
password that you selected during your registration.

RC Royal College of
GP General Practitioners

Please Login

Username:

Password:

Unsuthorised scosss or misuss of this system or system progrsm iz
sirictly forbidden and will constitute an offence under The Computer
Misuse Act 1950.  you are uncertsin whether or ot you are
suthorized to scosss this system or system progrsm you must not

You can complete certain Assessment Forms without logging in.

""""""""" Password box is case sensitive

Forgotten Password and/or Usermname?

sttempt to procesd

If you have forgotten your password or username, please use the Forgotten Password/
Username option which allows you to enter an email address to retrieve your details. Please
note, this function will only work if an email address has been provided in the profile in

ePortfolio.

Once you have logged in to ePortfolio, you will be on the home page which is entitled ‘Welcome

Page’.

Dr GP TraineeA
Home

Fersonal Details

Data Protection Statement

Code of Conduct

Messages (0)

Declarations and Agreements

Dr GP TraineeA
Home

Personal Details
Data Protection Statement
Code of Conduct
Messages (0}

Declarations and Agreements

Leaming Log
FDP

WRCGP information
Evidence

Posts

Skills Log

Review Preparation
Educators Notes
Progress to Certfication
Curriculum Documents
Personal Library
Leaming Resources
RCGP Homepage
Download

Self Rating

FAQ
Help

e-Portiolio Enquiries
\Logout /

Royal College of

General Practitioners

Home | Logout

Home

Welcome Page
Post Info
Your Educational Supenisor is Dr Two Ed Supervisor

Your Trainer(s)/Clinical Supenisor(s) are
Dr Joe Bloggs

Please check you have signed all the necessary declarations and agreements.

Show system message

Main Menu

« Learning Log
« Personal Development Plan
* MRCGP information
© General Information
o Applied Knowledge Test
o Clinical Skills Assessment
© Workplace-Based Assessment
« Workplace-based Assessment
o Evidence

o Skills Log
o Review Preparation
o Progress to Certification
« Curriculum Documents
« Learning Resources
© RCGP Curriculum Website
2 Courses
« Personal Library
+ Useful Links
+ RCGP Homepage

In the next few pages we will look at personal details and messaging through ePortfolio.
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DECLARATIONS AND AGREEMENTS

There are declarations and agreements that require an electronic signature from you to
verify that you will abide to the agreements set. One of these, the Educational Agreement,
also needs to be countersigned by your Educational Supervisor. From the home page, click
on ‘Declarations and Agreements’ to open the window shown.

Declarations for GP Traineef

Declarations Sign by Signed Countersigned

Probity: Professional Obligations Trainee Mot signed Mot Required

Probity: Convictions and disciplinary actions Trainee Mot signed Mot Required

Health: Professional Obligations Trainee Mot signed Mot Required

Health: Regulatory and voluntary proceedings Trainee Mot signed Mot Required

Educational Agreement Trainee Mot signed Waiting for signature
Historical Declarations A

1.

To sign the declaration, select the one you wish to sign by clicking ‘where it says ‘Not
Signed’.

2. A new screen will show the declaration.

Probity: Professional Obligations

I accept the professional obligations placed upon me in paragraphs 56 to 76 of Good Medical Practice (See GMC Website or
Appendix 2)

® 1 have read this declaration and agree to be bound by it
Dr GP Traineel

3. To sign the agreement, click the sign button at the bottom of the box.

4. You will be returned to the declarations and agreements screen and the signed box will
now have the time and date stamp for the signature

5. You will need to sign the declarations as follows;
1. Probity: Professional Obligations and Health: Professional Obligations need to be
signed at the start of training. You will not be able to enter Learning Log entries without
signing these.
2. The Educational Agreement needs to be signed at the start of your Training in a
Deanery. You will not be able to enter Learning Log entries without signing this. If you
change Deaneries, this will need to be re-signed.
3. Probity: Convictions and disciplinary actions and Health: Regulatory and voluntary
proceedings must be signed for each review. If your Educational Supervisor has not
created the current review, then you will not have the option to sign these two. If there is
a reason where you cannot directly accept these, there is an option to indicate that you
have made your Deanery aware of this.

6. You are also able to view declarations that have been signed in previous reviews, or under

the old system of declarations by post, by clicking on Historical Declarations. These are
for reference only and if a declaration was not signed during a review, it cannot be signed
at a later date.
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PeErsoNAL DETAILS

The personal details section contains information such as your address, email, phone
numbers and login details. You can also view your National Training number and your Route
to Certification here. To access this information select ‘Personal Details’ on the left toolbar
(Section shown below).

If you notice that any of your personal information is incorrect,
please login to the RCGP Membership Site to correct it. This
will automatically update the ePortfolio, but may take up to

48 hours for the changes to take effect.

Dr GP TraineeA
Home

Personal Details cececedocssccccccse

Data Pratection Statement

Code of Conduct

Messages (0)

Declarations and Agreements

<

Personal Details

Personal Profile Part 1 - Personal Details

You cannot edit your personal details here - please make any
changes in the RCEGP Membership site. Name IDr GP Trainseh

Houle |Aticle 11
GMC Humber

Iqwer’ryaa
National Trainingl

Humber (NTH}

Department I

GP Trainee

Work Telephone I

Personal Email Inmrcgp@rcgp.org.uk
Userlame |traineea

Address {Line 1) I

Address (Line 2) I

Address (Line 3) I

TowniCity I
Postcode I

Country I

Your password cannot be changed via this screen. It must be changed via the RCGP
members section https://integra.rcgp.org.uk/membersarea/
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MESSAGING SYSTEM

The Messages section allows you to exchange messages with other ePortfolio users for
easy communication. Email addresses are listed by Person, Area or Role.

Dr GP Traineel
Home

The toolbar on the left will show if there are any new messages
in your inbox. Clicking on this link will take you to the messaging
interface. It defaults to compose, but you can click in Inbox to

view your new messages.

Personal Details

Data Protection Statement

Code of Conduct

Messages (0) ceeepsecscccsccne

Declarations and Agreements

Messages
Compose | Delete | Mark as read | Mark as unread |
Sent H 2 From Subject Sent
Drafts [T B DrMark Trainee next tutorial 07-07-2011 12:20

Options

INBOX (RECEIVING MESSAGES)

When a new message has been received in the inbox, an email will also be sent to the email
address that has been provided on the system. The email that you receive will inform you only
that you have received a new message in the messaging system.

The messages that you receive are only available in plaintext format. You are not able to send
attachments using the messaging system.

Messages

ey P

| next tutorial
e Dr Mark Trainee to Dr GP TraineeA 07 Jul 2011

Options
Do some videos.

Back to inbox

Once you have read the email you can choose whether to reply, delete, or close the current
message that you are viewing.

Page 7



Comprose (SENDING MESSAGES)

You can send messages to all other users of the ePortfolio system within your Deanery.

TeERMS AND CONDITIONS
Users must take the same care in drafting a message as they would for any other
communication. In line with current national NHS guidelines, confidential information including
patient identifiable information should not be sent using the ePortfolio messaging system.
Messages of an offensive nature can be traced to the originator and action will be taken
against the perpetrator.
Serious deliberate breach of the messaging policy may be regarded as gross misconduct
and as such dealt with under the RCGP disciplinary policy and procedures and/or through
legal action.

Click on ‘Compose to start a message’ . To select recipients, click on “To’. This will bring up
the address book.

\

&l To

e e e s (e s s These are the people that will get sent 8 message
[~ John Amos Delete

[T Staging_Jolene Bloggs Delste

[T Clinical CSuper1 Delete

" Cathy Haigh Delste Remove Remove Al

[ Bob MacDonald Delste %I Cancel
[T Mickey Mouse Delete

[ ES Supert Delete

[T GP TraineeC Delete

[ G Trainer Delete

[T RCGP User Delete

12

To| To Al

If you have already added users to your address book, you can add them to the message
by ticking their name and clicking To. Otherwise you can click on Search to fnd additional
recipients (and can add new people to the address book). If you want to remove a recipient,
click on their name in the bottom box and then click on Remove. When you have selected all
recipients, click on ‘OK’. This will add them as recipients to your message.

After selecting the recipients, you will be able to start composing your message. Enter the
subject of the message and the body of the text. You can choose to ‘discard’ the message or
‘Save it to Drafts’.
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DRAFTS

Saved messages are shown here for the user to send them later.

Compose D!elete |
Inbox (0)

I |
[T Draft

Sent

Options

Subject
Sample draft message

Created
07/07/2011 12:45:48

Clicking on the message will take you back to a compose screen so you can edit and send it.
You can delete items directly out of the drafts screen as well, by ticking the box next to it and

clicking ‘Delete’.

ADDRESS Book

The address book allows you to view all the people currently on the system in your Deanery.
You are also given the option to save them in your personal address book within ePortfolio.
This is very useful if there are a few people that you contact regularly. To access the Address
Book, click on “To” in the compose menu. This opens a pop up window.

When you first come to use the address book there will be no one listed under this section;
you will need to go in and select those users you wish to see in your personal address book

‘1 Address Book " Search

These are the contacts in your address book

=

5Address Book

Search for & contact

Role Hospital | ST year

I ITrainee

John Amos
Staging_Jolene Bloggs
Angela Brown

MNicola Example
Pauline Example

GP Example2

Five Five

Denisa Gregorio Rey
Rob Howe

Chirag Kothari

345

To Selected | To All

o e e o e e o [ e e |

-
(&1

Add to address book |

+ Address Book ° Search

These are the contacts in your address book

[T Pauline Example Delete

ToAIIl

To add someone to the Address
Book, click on Search.

You can search for a user by
Role, Location, or Current ST
year.

Once you have found the user
you want, tick the box next to
them and then click on Add to
Address Book. They will then
be available for you to add to
future messages. When you
are done, close this window
directly. You can also add users
to your Address book while you
are composing a message.

To remove a name from your
address book, click on the
delete link next to their name.
You can always re-add them
later.
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OuTt ofF OFFICE

If you are not going to be checking your ePortfolio messages for some time, you can use the
Out of Office function. This will send a custom response to any user that messages you.

To activate this, click on Options. You can then tick the box labelled “I am out of the office”.
You can enter a custom message underneath. This will be the message other users receive
if they send you a message.

Compose Savel

Inbox (D)
Sent
Drafis — "' am out of the office
| |
e Auto reply only once to each sender with the following text
-l
=
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TRAINEE EDUCATIONAL ACTIVITIES

There are many educational activities for trainees which include information on the
curriculum and building up a learning log. Use of these tools will help your education. We
will look at each of these in detail. Please note that information contained in your ePortfolio
account can be viewed by administrators from your deanery as well as your current trainer,
educational supervisor or clinical supervisor; only the messages and learning log are kept
private (unless otherwise selected). It is your choice whether you want them to see your
learning log entries, but please note that but they can only feedback on your entries and
validate the competences if they are shared.

LEARNING LoG

Functions Available
* Add new learning log entry
* View and edit an existing learning log entry
« Attach evidence and send to PDP
* Share or unshare a log entry

The learning log allows you to record a wide range of learning
opportunities that will arise during your period of training. You
can split the information into different categories:

Learning Log
FDP

MRCGP information
e Clinical Encounters

Evidence

— e Professional Conversation
. e Tutorial

Skills Log * Reading

SIS BT « Course/Certificate

* Lecture/Seminar

*  Out of Hours Session

* Audit/Project

+ Significant Event Analysis
* elearning Session

Educators’ Motes

Progress to Certification

Enter a new: Clinical Encounter | Professional Conversation | Tutorial | Reading | Course/Cerificate | Lecture/Seminar |
Out Of Hours session | Audit/Project | Significant Event Analysis | eleaming Session |

All recorded activities

Clinical Encounter | Professional Conversation | Tutorial | Reading | Course/Cerificate | Lecture/Seminar
Qut Of Hours session | Audit/Project | Significant Event Analysis | eLeamning Session |

Al |

[ Search ” Reset] @

To Sort by a column, click on the heading for the column

Filter |Event |+ [ List All Entries__

| Mo curriculum heading M ’ Find ]

Logs per Page:
Page Up ] 112

Go to Page:

Has
Comment

@, Lecture/Seminar Basic Life Support Training Recognition and 20/08/2008 v v =

Trma=bmn sk Af Amambadauwin 4 Ta ha sammemeabmemb e
Page 11
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AbpD NEw LEARNING LoG ENTRY
To add a new entry, follow the steps shown below.

1. At the top of the screen under the section headed ‘Learning Log’ select the type of log you
would like to create. For demonstration purposes, we will create a ‘Clinical Encounter’.

\/
Enter a new: Clinical Encounter | Professional Conversation | Tutorial | Reading | Course/Certificate | Lecture/Seminar |
Out Of Hours session | Audit/Project | Significant Event Analysis | eLearning Session |

2. Next you will see a message box appear asking you to make sure you are complying with
the Data Protection Act; names of patients or staff should not be used in any log entry.
Please use initials where necessary.

Windows Internet Explorer

' : 1t is imporkant vwou anonymise any patient identifisble information by using initials. The same applies to any individuals working in the hospital of in the practice
L

3. Firstly, select the curriculum headings under which this clinical encounter would feature.
To select more than one, hold down the CTRL key and use the mouse to click on the
headings you require.

4. Continue filling in the information as required. There is no word limit so you are able to

provide as much information as you wish.

When you reach the bottom of the form, click on ‘Save Event'.

Once you have saved the log, you will be presented with a summary of your log showing

all the information.

oo

Clinical Encounter

Add/Edit Comment | Validated | Edit record |

Current Selections

« Professional Competences 4 Making a diagnosis/decisions

Date 01/08/2008

What happened? Mother consulted about her daughter wha is a vegetarian, wanted me to persaud her daughter
that she was not getting the right diet

What, if anything, happened subsequently?

What did you learn? who is the patient? What was the reson for the encounter

What will you do differently in future? Be open and ask about reasons for consultation and be more receptive to cues

What further learning needs did you identify?

How and when will you address these?

Shared? : Yes

Date Shared:

Record created 26/08/2008 16:04:03

Comments Mr Chirag Kothari (GP Trainer) [26/10/2009 12:18:24]
Great

Mr Mike Ravine (Educational Supervisor) [27/01/2010 10:27:59]
Test comment

Attachments Options
AKT feedback OCt02.doc g}

Storage used 11% of 30Mb

Supporting Evidence

Attach file I Browse | (Max size 5Mb) Upload file

Supporting Web Links (Weblinks do not count towards your storage space limit)
Attach web link I 04255

Title I 04255

Upload web link |
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Epit AN ExisTING LEARNING LoG ENTRY

If you have already created a Learning Log and you wish to make amendments to it, follow
the steps below.

1. Click on ‘Learning Log’ on the left menu.
2. Under the section marked ‘All recorded activities’ you will see all the logs you have created.

Enter a new: Clinical Encounter | Professional Conversation | Tutorial | Reading | Course/Certificate | Lecture/Seminar |
Out Of Hours session | Audit/Project | Significant Event Analysis | eleaming Session

All recorded actwvities

Clinical Encounter | Professional Conversation | Tutorial | Reading | Course/Certificate | Lecture/Seminar
’ Out Of Hours session | Audit/Project | Significant Event Analysis | eLearning Session |

All |

[ Search ][ Reset] (1))

To Sort by a column, click on the heading for the column

Filter |Event |[v] ([ List All Entries__|

| Mo curriculum heading M [Find l
Logs per Page:
o112

Go to Page:

- From here, you can choose whether you wish to see all the logs or just specific logs; for
example, only clinical encounters.

3. When you have found the entry you wish to amend, click the % icon next to the entry.
4. The log will open up to display the contents of the log.
5. Click on ‘Edit record’ at the top of the screen

Add/Edit Comment | Validated | Edit record | Select Descriptors | Send to PDP |

A

6. Make any changes to the record that you require and click on ‘Save Event’.
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NAvVIGATE THE LEARNING LoG

The Learning Log has several tools to help you Navigate it. By default it shows only the most
recent entries. However you can change what is viewed here.

1. By clicking on a Learning Log Type at the top of the
screen, you can filter to display only those entries.

Logs per Page: L s . . . . .
T 1/ 2 2. Clicking on List all Entries will display all your learning log

Go to Page. entries on one page.

3. By default the system displays 10 logs per page. You can change the detault
number from the drop down. This will be remembered each time you login.

4. You can also switch between each page by using the Page Up and Page Down buttons. If
you know the particular page you want to view, enter it into the Go to Page box and click GO.

5. You can use the Search button to search for Learning Logs containing specific text.
[Sean) [Reset] @

6. Finally you can click on any of the headings to sort by that column type.

=

as
Comment

Type Event Date Shared Read

AT1TACH EVIDENCE

If the learning log has already been created and you wish to attach evidence that you may
have gathered, follow the steps shown below.

1. Click on ‘Learning Log’ on the left menu.
Under the section marked ‘All recorded activities’ you will see all the logs you have
created.

3. When you have found the entry you wish to amend, click the % icon next to the entry.

4. The log will open up to display the contents of the log.

5. Scroll down to the bottom of the screen and you will see a ‘Supporting Evidence’ section.
Supporting Evidence
Attach file (Max size 5Mb) Upload file
Supporting Web Links (\Weblinks do not count towards your storage space limit)

| Uploadweb link |

6. You can choose to either upload a supporting file to the entry, or attach a supporting
weblink. You have a total allocated storage space of 30Mb, so it is worth considering
carefully what files you want to upload. You can save space if you know there is a web
copy of the document somewhere.

7. To upload a file, locate it using the browse button and then click on upload. Please note,
there is a 5Mb limit to the attachment.

8. To attach a web link, enter the full path of the link in the Attach web link box. You can give it
a more friendly description by entering it in Title (this is what will be seen on your Learning
Log entry).
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SHARE OR UNSHARE A LoGg ENTRY

You may share a log entry with your trainer and supervisor if you wish. It is entirely your choice
whether you want them to see your learning log. To share a log entry follow the steps outlined
below:

1. Click on ‘Learning Log’ on the left menu.
Under the section marked ‘All recorded activities’ you will see all the logs you have
created.

3. When you have found the entry you wish to amend, click the % icon next to the entry.

4. The log will open up to display the contents of the log.

5. Click ‘Share Record’. Atimestampis-inserted in to the entry (new for V6.1).

\/
Add/Edit Comment | Edit record| share record | Select Descriptors | Send to PDP |

On viewing a shared entry your Educational Supervisor/Trainer may add a comment. They
may also choose to validate the entry as a piece of contributory evidence towards Workplace
Based Assessment. In this case, your Educational Supervisor/Trainer will also assign a
professional competence area to the entry. Once this has been done, and the entry is marked
as ‘read’, the Curriculum Statement Headings are now locked and cannot be edited further.

The Educational Supervisor or Trainer can add additional Curriculum Statement Headings
once this has happened if you need them to.

Curriculum Statement Headings of shared entries will appear under the table in Review
Preparation.

AbpD LEARNING Loc ENTRY TO PDP

If you would like a created a learning log entry to be attached to your Personal
Development Plan, follow the steps below. For more information on the PDP, go to page 18.

Please note: In order to send a Learning Log entry to the PDP, you must have filled in the

Sections on “What further learning needs did you identify?” and “How and when will you

address these?”. (Not all categories of Learning Log have these fields available - in such

instances, a manula PDP entry will need to be made instead.)

1. Click on ‘Learning Log’ on the left menu.

2. Under the section marked ‘All recorded activities’ you will see all the logs you have
created.

3. When you have found the entry you wish to amend, click the % icon next to the entry.

4. The Iog will open up to dlsplay the contents of the- k)g ...................................................................

5. Click on ‘Send to PDP’ at the top of the screen. M

Add/Edit Comment | Edit record| share record | Select Descriptors | Send to PDP |

6. You will be asked to verify that you want to place the log in the PDP.

Windows Internet Explorer §|

\_:,:/ Are you sure you want to create a PDP record based on this log entry?

[ Ok ] [ Cancel l

7. Complete the information in the PDP as required and click ‘Save’.
8. The entry will now be added to your PDP.
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MAKING COMMENTS ON LEARNING LoG ENTRIES

All Learning Log Entries allow you to enter comments about the Entry. Most commonly, your
Trainer or Educational Supervisor will make a comment on your Log Entry. You then have the
option to respond to those comments, thus creating a dialogue. These comments will appear
in your Learning Log entry with the name of the comment maker next to each.

Clinical Encounter

Add/Edit Comment | Edit record | Unshare record | Select Descriptors |
Current Selections

« Curriculum Statement Headings 2 The General Practice Consultation

Date 01/08/2008

What happened? Mother consulted about her daughter who is a vegetarnian,
wanted me to persaud her daughter that she was not getting
the right diet

What, if anything,
happened subsequently?

What did you learn? who is the patient? What was the reson for the encounter
What will you do Be open and ask about reasons for consultation and be more
differently in future? receptive to cues

What further learning
needs did you identify?

How and when will you

address these?

Shared? : Yes

Record created 26/08/2008 16:04:03

Comments Dr Joe Bloggs [Educational Supervisar) [20/06/2010 16:51:34]
Can you please give some more insight into what you have
learned?

To make a comment on a Learning Log Entry;
1. Click on the Add/Edit Comment Option.

Clinical Encounter

Add/Edit Comment | Edit reco
Current Selections

2. Enter the comment you wish to make and click Add Comment.

Edit Comment

New Comment

l Add Comment ] 1000
(Maximum characters 1000)

Previous Comments

Can you please give some more insight into what you have learned?

You can also edit a previous comment here as well.
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PeErsoNAL DEVELOPMENT PLAN

Functions Available
* Add new PDP entry
* View and edit an existing PDP entry
+ Attach evidence
» Create a Learning Log entry from the PDP

Learning Log

FOF eeecccccccccccccce
MRCGP infarmation
Evidence

Posts

Skills Log

Review Preparation
Educators’ Notes
Progress to Certification
Curriculum Documents
Personal Library
Leaming Resources
RCGP Homepage
Download

Self Rating

<«

Your PDP is entirely your responsibility although it should be
discussed with your supervisors. It is the place where you record
your longer term learning. It can be derived from learning events,
from systems such as PUNs and DENSs, from personal reflection,
guidance from supervisors or health policy statements. As you
are in training the number of items that you might record will be
large so a conversation with your supervisors can help you to
know how to prioritise. The PDP is a fundamental part of your
NHS appraisal.

The personal development plan allows you to set objectives
for yourself that will be relevant to your continuing professional
development.

You can assign timescales to your objectives and they can be
marked as achieved once completed. The personal development
plan can be viewed by your supervisors and trainers.

A historical record of all PDP entries that you have logged is also
kept but when you first log in and view the PDP section, you will
see only active entries. To view previous entries, click ‘View All

Personal Development Plan

\Vigwing active only [view all]
Create New Entry &

Date PDP Details ...

20/08/2008 Learning Objectives :

using ALS. (From Log entry)
Action Plan :
Log entry)

Time Scale :

1 would like to refresh my knowledge of advanced life
support and review the current guidelines for resuscitation

1 will be attending an ALS course in November 2008 (From

How will I know when objective is achieved?

Achieved Outcome Action
X o
F)

As with the learning log entries, you can add attachments to your PDP entry.

Currently attached evidence cannot be viewed by your Trainer/Educational Supervisor.

If you wish to delete a PDP entry (eg one entered by accident) you can click on the Rubbish

Bin icon to do so.

Once marked as Achieved, an entry can no longer be edited, but can be deleted if needed.
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Apbp New PDP ENTRY

To add a new PDP entry, follow the steps outlined below.

1. Click on ‘PDP’ on the left menu.

2. At the top of the Personal Development Plan page, click on ‘Create new entry’.
3. This will open up the entry for you to fill the information in.

Personal Development Plan

Return to PDP

Edit a PDP entry

MNew Entry

Learning Objectives

Action Plan

Time Scale

How will T know when it's
achieved

Has it been achieved? N

QOutcome (after PDP
achieved)

Save

4. Once you have completed the form, click ‘Save’
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View AND EDiT AN ExisTING PDP AnD ATTACH EVIDENCE

If you would like to amend a current PDP entry or maybe change its status to achieved (entry
must be an ‘active’ one), follow the steps below.
1. Click on ‘PDP’ on the left menu.

2. Select the entry that you wish to amend by clicking on the ¥ icon for the entry.
3. This will open up the entry for you to edit the information.

Personal Development Plan

Return to PDP

Edit a PDP entry

Lea_rnirjg Current treatments for endometriosis
Objectives Time management - dealing with complex issues in short consultation (From Leg
entry)

Action Plan (g3 learning module
I will aim to request a further appt with complex issues (From Log entry)

Time Scale  [two months

How will T passed course
know when

it's achieved

Has it been
achieved? O

Outcome
(after PDP
achieved)

Storage used 10% of 30Mb

Supporting Evidence

Attach file (Max size 5Mb) Upload file
Supporting Web Links (Weblinks do not count towards your storage space limit)

Attach web link 0/255

Title 0/255

Upload web link

4. |If you would like to mark the entry as achieved, tick the box at the bottom of the entry. You
can return to your achieved PDP entries at any time.

5. If you would like to attach supporting evidence, locate the file using the browse button and
then click on upload. Please note, there is a 5Mb limit to an individual attachment.

Attachments to the PDP can only be viewed by yourself and not by your Educational Supervisor
or Trainer.
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Apbp PDP ENTRY TO LEARNING LoOG

If you would like a use a PDP entry to generate a Learning Log, follow the steps below.

Please note: In order to send a PDP entry to the Learning Log, you must have filled in the
Sections on “What further learning needs did you identify?” and “How and when will you
address these?”. (Not all categories of Learning Log have these fields available - in such
instances, a manual entry will need to be made instead.)

1.

2.
3.
4

No

Click on ‘PDP’ on the left menu.
You will see all the entries you have created.

When you have found the entry you wish to use, click the 5 icon next to the entry.

The form will appear to create the log. Select from the drop down the appropriate Learning
Log Type.

Click on “Transfer PDP to Learning Log’ button at the bottom.

Transfer PDP to Leaming Log

Please select another Learning Log type from the list below:

Learning Log Type ICIimcaI Encounter j
What further learning needs did Develop a protocol for the practice on mens urinary symptoms (From Loeg entry) ;I
you identify?

[
How and when will you address Over the next 6 months during SLD and further tutorials (From Log entry) ;I
these?

[

Transfer PDP to Leaming Log |

Complete the information in the Learning Log as required and click ‘Save Event'.
The entry will now be added to your Learning Log.

Please note - it is only possible to generate one Learning Log per PDP entry. Additional
Learning Logs related to the same PDP entry will need to be created manually in the usual
way.
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EvVIDENCE

Functions Available
* View assessment requirements
* Preview blank forms
* Print off handouts for assessors

Learning Log Review [ST1 j Review Number | 1 ﬂ
PDP

MRCGP information

[Forms submitted between 01/07/2008 and 01/02/2009
Summary MSF miniCEX DOPS CbD coT PsQ

']
i
o

Evidence esececsccse ocooo) Progress to next Review
Posts
Skills Log

5T1-1

Review Preparation

Requirement n Minim

Educators’ Motes

Progress to Certification

s’ reparts

are and not yet completed) 0

Curriculum Documents

3
3
As appropriste
1
1
5

MSF (3 clinicians and 5 non-clinicians if in Primary Care} 0 (10 ifin primary care}

Personal Library

Learning Resources Please note: These are minimum requirements and additional evidence may be requesied by your educational supervisor or following a deanery|
panel review.

[ Posts ]

The evidence section of the ePortfolio allows you to see the completed formal assessments
that make up the minimum evidence required for Workplace Based Assessment. Every 6
months you will be required to complete a specific number of different assessments, based
on your stage in training and your post. Towards the end of every 6 months your Educational
Supervisor will conduct a review for you within the ePortfolio. This review will be informed
by the evidence collected through the WPBA tools, augmented by any naturally occurring
evidence such as Learning Log entries etc).

These assessments include:

+ Case-based Discussion (CBD)

* Consultation Observation Tool (COT) (in primary care)

» Direct Observation of Procedural Skills (DOPS)

* Clinical Evaluation Exercise (Mini-CEX) (in secondary care)
» Clinical Supervisors Reports (CSR)

*  Multi-Source Feedback (MSF)

» Patient Satisfaction Questionnaire (PSQ) (in primary care)

These are not pass or fail assessments, they are formative; the evidence may be insufficient
or inadequate, particularly in the early stages of training. The picture of your competence can
be built up as more evidence is fed into the system.

Information on the minimum requirements can be found here:
http://www.rcgp-curriculum.org.uk/nmrcgp/wpba/minimum_evidence.aspx

Within the ePortfolio, these reviews are organised based on ST year and the number of reviews
conducted in that year. For example, standard full-time training over 3 years would give you
the following set of reviews:

ST1-1
ST1-2
ST2-1
ST2-2
ST3-1
ST3-2
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However, during your training there may be instances where extra reviews are needed in an
ST year. For example, if you were on maternity leave during your ST2 year, you may need
extra reviews as your ST2 year will take longer to complete. Also, less than full-time trainees
will require extra reviews as the ST year will be longer than 12 months. Reviews are still
required every 6 months regardless of whether a Trainee is full-time or less than full-time.
In these cases, your Educational Supervisor will create the extra reviews as needed. For
example, a trainee who undertakes a 3-year training programme at 50% would give you the
following set of reviews:

ST1-1
ST1-2
ST1-3
ST1-4
ST2-1
ST2-2
ST2-3
ST2-4
ST3-1
ST3-2
ST3-3
ST3-4

For navigating the Evidence section within the ePortfolio, you have 2 drop-down menus - one
for ST year and one for Review Number. The ST year gives you the options from ST1 — ST5.

Review | ST1
All Years

Forms
sSumms

Prod

The Review Number will give you the numbers corresponding to reviews created for you by
your Educational Supervisor.

1 v
All Reviews

1
2

3 (Mot created)

Each time your Educational Supervisor creates a review for you, the number will automatically
increase by one. In this drop down menu, you will notice numbers with “(not created)” appearing
next to them. These are place holders for when your Educational Supervisor has not created a
review of this type for you. For example, when first starting ST1, and looking at the Evidence
section for the first time, a trainee will only see “1 (not created)” in this drop-down menu. This is
because no reviews have been created for them yet. Once their first review has been created,
then they should be able to see “1” and “2 (not created)”.

The system will automatically show your current ST year and Review Number based on your
post and the reviews created for you by your Educational Supervisor.

To select a different review period, first change the ST year drop down menu, then the review
number. There may be slight variations to the minimum requirements depending on if you
are a less than full-time trainee, or if you are undertaking a period of extended training. The

information icon @ has a link explaining the minimums for less than full-time and full-time
trainees. If you have any queries about this, please check with your Deanery.
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VIEw ASSESSMENT REQUIREMENTS

Here you can view information on your current assessments; the completed column shows
the total that have been submitted and the minimum column shows the number that should be
completed by the time of the next review.

ReviewIST‘l | Review Numberl‘l =l

Forms submitted between 01/07/2008 and 01/02/2009
Summary M3F miniCEX DOFPS ChD COT P5Q C3R )

Progress to next Review

ST1-1

Requirement Completed MEnamum o

2 x mini-CEX or COT 2 3

3 x ChD 2 3

DOPS (as appropriate) 2 As appropriate

Clinical supervisers' reparts i : §

PSqQ (ifin primary care and not yet completed) o : §

MSF (5 clinicians and 5 nen-clinicians if in Primary Care) o S (10 ifin primary care}

Please note: These are minimum requirements and additional evidence may be requested by your educational supervisor or following a deanery
panel review.

[ Posts ]

Depending on the review type that you select, the ‘completed’ column will increase or decrease
accordingly.

You will currently be in summary mode. To have a more detailed look into each of the
assessments, click on the name of the assessment (circled above). Each of the assessment
screens will have similar layouts. For demonstration purposes we will use the DOPS information
for this trainee as an example.

From this
ST1 hd 1 v
e . screen
Forms submitted between 09/03/2009 and 31/07/2009 you can
Summary MSE miniCEX — cbD CoT PSQ CSR | .
[pops -~ | preview the
evidence
RCGP Direct Observation of Procedural Skills
i collected for
Submissions (3] a H the current
View a blank form Praview, just for information .
. review
Request an assessor completes a form (handout)
For this review: DOPE (2 sppropriate) : period.
i To view
Please note: These are minimum requirements and additional evidence may be requested by your educational supervisor or|: . .
following a deanery panel review. information
[ Posts ] on other
review
! periods,

i .select them
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[Naturally Occurring Evidence

It is the nature of General Practice that you will be able to demonstrate competencies outside
of the formalised assessments; teaching would be one of these. In these circumstances you
can ask your trainer / supervisor to validate such competencies through the learning log as
Naturally Occurring Evidence.

PreviEw BLANK Forms AND PRINT OFF HANDOUTS FOR ASSESSORS

You can also request that an assessor completes a form for you or you can preview a blank
form. To preview a blank form, simply click the ‘Preview’ button on the form.

If you wish to make a request for an assessor to complete a form, click on the ‘handout’
button.

Review ¥ | Review Number |1 -~

Forms submitted between 09/03/2009 and 31/07/2009

Summary MSE MiniCEX — bD ;

RCGP Direct Observation of Procedural Skills

)
(=}
=
Rl
(2]
i
o
[
0

|
|
|

Submissions (2] aQ

View a blank form Freview, just for information
Request an assessor complates a form ::M}‘.............................3
For this review: DOPS (as appropriate) x

In this case, a screen will be displayed entitled DOPS Request.

i You have 2 ways of sending this to an assessor.

i 1. Copy the contents of the form (including the ticket code at the top) and paste it into an email
and send it to your assessor.

i 2. Print out the page and give it to your assessor.

DOPS Request

b

Trainee Dr GP TraineeA

Ticket Code SXPBSFYDRY (Valid From:14/07/2010 and Valid To:25/08/2010)

Instructions for Assessors

The above doctor requests that you complete their assessment form. This assessment is continuous throughout general practice training. It
is the responsibility of the trainee to initiate the assessment of each clinical skill or procedure with the most relevant professional for each.

Go to: hitps://eportfoliotest regp org ukfforms

Enter your name, designation and GMC or NMC number (where applicable, for verification purposes).

Enter the Ticket code above in the ticket code box and press continue to form The ticket code determines the type of assessment.
Confirm your details are correct on the next page and then continue to the form.

There will be random checking of submitted forms to verify that they were submitted by the stated assessor.

L B e S

Go back

Page 24



PosTs INFORMATION

Learning Log Clicking on Posts in the left-hand menu allows you to see your
- current and future posts within the ePortfolio. You can also

MRCGP infarmation

Buigence see evidence submitted during each post by clicking ‘Show
RES 0000000000000, KELEERY Assessments’ beneath these boxes.

Skills Log

Review Preparation
Educators’ Motes
Progress to Certification

Curriculum Documents

Personal Library

Posts

Post Dates

ST1 Test Post / C Surgery / Accident & Emergency / Full Time 01/08/2010-27/02/2011

Educational Supervisor: Dr Two Ed Supervisor []
Trainer(s)/Clinical Supervisor(s):
Dr Joe Bloggs [testepo@rcap.org.uk]

You can also navigate to the posts section through the Evidence Screen

1. Click ‘Evidence’ on the left hand menu.
2. At the bottom of the screen click on ‘Posts’. s

ReviewlST1 j Review Number|1 j

Forms submitted between 01/07/2008 and 01/02/2008
Summary MSE miniCEX DOPS

']
=
(S
(]
=
T
(€e]
{=]
9]
(2]
Bl

Progress to next Review

ST1-1

3 x mini-CEX or COT 2 3

3 xChD 2 3

DOPS (as appropriate) 2 As appropriate

Clinical supervisars' reports i : §

PSQ (ifin primary care and not yet completed) o 1

MSF (S clinicians and 5 nen-clinicians if in Primary Cars) o S {10 ifin primary care}

Please note: These are minimum requirements and additional evidence may be requested by your educational supervisor or following a deaneryl
panel review.

[POSIS ] ereeserresesrsnesemnneteee ettt e

It is important that your post details are correct, because they appear on you Annual Review
of Competence Progression (ARCP) forms, which are a statutory requirement for Certification
purposes at the end of your training.

Any inaccuracies may delay the Certification Process, and you will not be able to work without
your CCT or CEGPR (Article 11).

So please check your post details carefully and if you notice any errors, please contact your
Deanery who will correct them for you.
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SkiLLs Loe

Functions Available
* View a summary of your DOPS assessments
* Add comments and attachments to the skills log

Learning Log

FDFP
WRCGP information

Evidence
Posts Skills Log
Skills Log e00ccccccccccccpecccce ) The following is a summary of skills attained and DOPS assessments performed. Each of the mandatory skills must be
. i successiully assessed by DOPS at a level of "meets expectations” or above. Optional skills should also be assessed by DOPS in
Review Preparation order to demonsirate the trainee’s competence to others in future. The frainee may also be requested fo be reassessed in cerfain
Foundation skills. In addition to DOPS, frainees are also asked fo record their own level of competence for each skill and add an
Educatars® Notes opticnal comment. Supervisars should ensure that this self-rating is congruent with the result of DOPS assessments performed.

PRS0 SR TEIT DOPS should be assessed by senior clinicians with active experience of the procedure being undertaken. This may
Curriculum Documents include nurse clinical specialists, nurse practitioners or practice nurses

Personal Library . -
Trainee Self Rating

DOPS Satisfactory

Learning Resources Tz Present DOPS Rating  Comment Dated
RCGP Homepage Mandatory Skills
Breast examination 10 El Performed can perform 05/09/2009 =5
Download ST
Self Rating Female genital examination 2 2 Perfarmed 10/03/2009 =
supenvised
Male genital examination 3 3 Performed performed supervised - 03/09/2009 =
1 H supenised normal examination
The SkIIIS Iog IS a record Of Rectal examination 7 7 Can perform i can perform this well  03/09/2009 &

the DOPS of which there are e o s sy ofcal clinic

8 mandatory and 11 optional. | ?rosete =xamnaten z 2 ot =
The skills log brings together | cervicat ovtoloay 4 4 T 21/01/2009 &
aSSGSSOI’S’ grades and Testing for blood glucose 9 9 Can per[u_rmd IS OK 16/09/2009 =
. unsupenise
Comments together Wlth the Application of simple dressings 5 2 Insufficient 1
. y evidence
trainee’s self assessment T
into one table. Cryotharapy 1 1 Performed - with nurse practitioner - 04/02/2009 &
e e
Curettage/shave excision 1 1 Insufficient =
The DOPS Present column =l
Cauterisation o 0 Can perform  test 3/9/09 03/09/2009 &
shows the total number of unsupenised
DOPS SmeItted fOl' the Incision and drainage of abscess 0 0 E::rnrmed 25/05/2009 5
particular skill. Clicking on this | #ration of efusion °0 et B
number W|” take you d|rect|y Excision of skin lesions 0 0 ngsr;rrseedd fine 15/01/2000 =
to the DOPS forms for that |erctoscory R insuffcisnt “
evidence
assessment Joint and peri-articular injections 1 i Insufficient =
evidence
. Hormone replacement implants of 0 0 Insufficient =
The mandatory, optional and | @idence
. . o Suturing of skin wound 1 1 Insufficient -4
foundation skills are split into s
. . . . Ability to take skin surface V] 0 Insufficient -1
SeCt|0nS for easiler Vlerng specimens for mycology avidence
Other Skills
Other 10 6

Please note the Optional
and Foundation skills are
included for reference. You
are not required to repeat
these as part of WPBA, but
may be asked to. For more
information, please see
Page 46.
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ApD COMMENTS OR ATTACHMENTS TO THE SKiLLs Loc

You can add comments to the skills log for each individual skill type. To add comments,
follow the steps below:

1. On the left hand menu click on ‘Skills Log’.

2. Find the skill against which you wish to place a comment and click on the # icon.
3. Screen will refresh to show a screen similar to this.

Application of simple dressings

Rating Mot performed .’

MNew
Comment

1000
(Maximum characters 1000)

old
Comment

[ Save Comment

Storage used 3% of 30Mb

Supporting Evidence

Attach file | (Browse... ] (Max size 5Mb)

Supporting Web Links (Weblinks do not count towards vour storage space Limit)
Attach web link |

Title |

[ Uploadweblink |

4. Change the rating and comments information and then click ‘Save Comment’. You
are limited in the comment field to 1000 characters. The counter will let you know how
many characters you have remaining. You cannot exceed this limit.

5. If you would also like to attach supporting evidence, browse for the file and click
‘Upload File’.

Whenever you add a new comment, it will appear on the main Skills Log page.
However, the old comments are not lost and will be seen when viewing the entry under
Old Comment with a date stamp.

Please note that while you can upload evidence to the self rating
of the skills log, this will not suffice as far as the formal assessment
of the skill goes. You will still need to have the formal DOPS form
completed for the skill.
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REVIEW PREPARATION

Functions Available
* View summary of preparation stages for your next review

Posts

Skills Log

Review Preparation
Educators’ Motes
FProgress to Certification

Curriculum Documents

Personal Library

arning Resource

There are three stages to preparation for a review:

s Review of curriculum coverage
e SKills log
« Self assessment against competence areas

Your Reviews

31/08/2009 5T1-1
31/02/2010 5T1-2
31/08/2010 5T2-1

Professional Competences

RCGP Curriculum Statement Headings Number of linked Log entries

Curriculum Statement Headings

2 The General Practice Consultation 12
3.1 Clinical Governance 2
3.2 Patient Safety 8
3.3 Ethics and Values Based Medicine 5]

The review summary page gives you an overview for the stages required for review preparation
and the preparation that you have already done is also listed here. The three stages for
preparation are:

* Review of curriculum coverage: Against each curriculum statement heading you can
view how many log entries you have submitted. When you click on each curriculum
statement heading, you can open the associated logs.

» Skills Log: The skillslog is repeated here to check progress on your DOPS assessments
leading to the review.

* Professional Competences: Your self assessments against the 12 competence
areas are shown as well as your supervisor’s rating from the previous review. These
entries are review specific and must be completed fully or each one. Once you are
satisfied with your comments you need to click the ‘Complete and Submit’ button to
finalise them for the review. Important - once you have submitted the self-ratings
for the review they can no longer be edited. After this, any further comments on
these will need to be entered as reflective Learning Log entries.
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EpucAaTtors’ NOTES

Functions Available
View notes made within your ePortfolio by Trainers, Supervisors and Deanery
Assessment Leads/Administrators

MRCGF information

Evidence

Fosts

Skills Log

Review Preparation
Educators’ Notes ceceqecccccsscccccccsse
Frogress to Certification

Curriculum Documents

eecccccccce

Fersonal Library

<

Educators’ Notes

Dr Ed Super1 (Educational Supenvisor) [15/07/2010 13:30:41]
Deoing Well

Received a note of thanks from a patient praising the trainee on how they handled a particularly personal situation. They were
nothing but professional in this instance.

This section allows for Trainers, Clinical supervisors, Educational Supervisors and Deanery
Assessment Leads/Administrators to enter comments in your ePortfolio. This could include a
note about interim meetings that don'’t fit easily anywhere else or additional information they
feel is important that they can’t enter anywhere else. Each entry will be date stamped, with the
name of the person who entered it and a subject field. You will be able to view everything that
is entered in this section, but will only be able to respond to it through your learning log. It will
also be available to the ARCP Panels.
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PROGRESS T0 CERTIFICATION

Functions Available

e View AKT achievement

e View CSA achievement

* View CPR Achievement

e View OOH Achievement

* View Completed Review

* View Completed ARCPs

* Apply for CCT (at completion of training)

VieEw WPBA COMPONENTS

The Progress to Certification page keeps
track of the various components that make
MRCGF information up nMRCGP. As you progress through your
Evidence training and complete various components,

FEsts they will appear here.
Skills Log

Review Preparation

Educators® Notes

Progress to Certification eeeeeeseecccces
Curriculum Documents

Personal Library

Learning Resources

RCGP Homepage

Download
Progress to Certification
Target Progress Achieved
AKT Mo results -
CSA Mo results -
Holds valid CPR and AED Certificate Met X
Has met Out of Hours Session requirements Met X
Reviews Most recent: Q

Initially it will look as above and as you complete components you can see when you have
booked the exams and whether you have passed. You can also view the outcomes here by
clicking on the Magnifying Glass icon @, =~ s

Progress to Certification

Target Progress Achieved

AKT Pass 28/11/2009 v Q@
CSA Pass 31/05/2010 v Q@
Holds valid CPR and AED Certificate Met v

Has met Qut of Hours Session requirements Met v

Reviews Maost recent: ST2-1 Q
ARCPs Most recent: ST1 Q
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Clicking on the AKT and CSA result icons will take you straight to a summary including all the
times you have sat them. You can then view more details on the individual results.

Assessment Date Result
30/01/2008 Pass
5o back

Clicking on Reviews will bring up a list of your reviews, and clicking on ARCP will bring up your
completed ARCPs. These will be looked at in the next sections.

APPLYING FOR CCT

On completion of your training programme, you will then have the option to electronically apply
for your CCT. This button will not appear until you have completed all MRCGP components
listed above and had your Final ST3 ARCP marked as complete.

[ 5T3-2 aQ

REVIEW D ol LEE= (=~

ARCPs Most recent: 5T2 a,

When you have attained the above, you can [ apply for CCT ]

After applying a date stamp will appear at the top of the screen and the button will disappear.
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REVIEWS

As part of your training, your Educational Supervisor will conduct six-monthly reviews of your
progress. These are not governed by Post, but by every six months in training. When your
Educational Supervisor has completed a review for you, the following message will appear
when you login to the ePortfolio:

Welcome Page

Post Info ) You have 1 unsigned Educational Supenisor Review. Please click here to view

Your Educational Supenisor is Dr Ed Super1 and accept.

Your Trainer(s)/Clinical Supenisor(s) are:
Dr Joe Bloggs

Please check you have signed all the necessary declarations and agreements.

Clicking on this link, or going through Progress to Certification and clicking on reviews will
bring you to the reviews list

End of review period Outcome Review Type Trainee Accepted Self Rating Complete
03/08/2008 Satisfactory Progress ST1-1 X U\

As you complete more reviews, this list will grow. :
The review is broken up into four pages that can be navigated through at the bottom of the

page.

Personal Details ==  Curriculum coverage == Skills log == Workplace based assessment

On the last page, you will see a trainee signoff button. You should only click on this if you
are happy that all the details of the review are correct. Trainees are asked to self-rate against
the 12 professional competence areas and the review cannot be completed until the form
has been completed and submitted. In addition, the Declarations for Probity: Convictions and
disciplinary actions and Health: Regulatory and voluntary proceedings need to have been
signed, otherwise you will see the following warning. ..

inee's learning portfolio, covering the time period from

ptance by: You can not sign this review because: Self
Assessment form is not complete and the
mandatory Declarations have not been signed

Click Here To%ign

Once you have signed off the review, it cannot be edited further.

I confirm this is an accurate description/summary of this trainee's learning portfolio, covering the time period from
|03/02/2008 | to |03/08/2008

™\

Electronic Submission by: Dr Ed Superl Glectronic Acceptance by: Trainee Sign-Off D

Date: 15/07/2010 15:04:38 Date:
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PeErsoNAL DETAILS SkiLLs Loc

tandatory Skils

. reaet wamination E Paromed  can perorm os/09/200
» superised
H Female genital examination 2z Partormad 10/03/2009 o
Cuparisea
ila genital sxaminstion 3 Poromed  performed suparvsed - 03/09/2005 o
Cipanssea _nomal sxamiatien
—— Recta sxaminstion FA Ganpertm | can perform ths well 35 0309/2009 o
e neupanveed A Dlenty ofprachce n
ety et
brostate examination PR nsuncnt x
Gaonce
e Cervea ooy PR Gan 21012005 a
i unsupervsed
e T Err— e e e e
o — T ineupenvsea
Somlcation o smple ressinas R nsurcient X
Crdencs
o e onow2008  01/02/2000 Optional Skills. - -
e cEes Cryotherapy 1 Paromed  with nure practtoner -2 040212008 o

Supenised X sebormoiec warts - st
Jcompetence Areas - Trainee Self Rating ‘awaiting histology o

Curettage/shave excision 1 1 nsucient x
R — it
pem— Caukerisation [ o Can perfom _test 3/9/08 03/09/2008 @
insupenvised
Incsion and drainage of abscess o [} ot 25/05/2008 o
 Crmmmicaton s onsetion il EErrer— peomed
: Aspiration of efusion o o nsuient x
ia
oo oo | Excision of skin lesions o o Patomed  fine 15/01/2009 o
suponised
Woring it cotsadin s o oo a3k Proctascony 1 1 Insuiciont X
e evgence
= Joint and peri-artcular injections 1 1 nsuicient x
[o— evidence
Hormone replacement implants of 3l 0 o nsuicient x
tpes Sience
| o T Suturing of skin wound 1 1 Insuident x
evidance
T Abilty to take skin surface specimens for 0 o nsucint x
logy evgence
. Other skils
other 0 s

EE—— All of the pages (i -

satisfactory?

e are linked to each

other and reflect [msmuemmmee
_— the current status

st of your ePortfolio.

Person Detais >> _Curicuum cowsrage >> _ Skilslog >>

This is the same
e — Panel view your

— Deanery will be
—_— looking at when
e —— they conduct your

= ARCP at the end

— of each year

H 750 (1 no yt compieiad i 573) ) f
. St (3 dinans and 3 non-cincisns) B 0
H =3 minCEX DOBS EE) ot Bsa =3
URRICULUM UOVERAGE e Namber o nked og Snries
‘Competences
4 Communication and consutaton skt ) 116
0 7
Curriculum Statement Headings
) o1
[
) %2
& ° ) 1%
32 Patint Safey [ 5 =
32 Etics ang Vlues Based edicne o o 21
3 o ) £
35 Euidonce based Pracice [ ) 1
Research and Academic Achit [ 0 D
37 Teach o ) a2
) a
A o
42 nformation Hanagement and Technoloay o eview of POP
o Please comment on the quality of the PDP * g
o
7 Care of Aol Peaple [
ung Peopl )
0 Piease comment on the progress made et
101 Womens healty [ fowards sgreed objeciues -
1020en's heaiy o
11 Seual Healt o
12 Care of Poaple with Cancer & Paliaie Care o
2 Care of People it Mental Heath 1 G Which abjectves remain outstandng? = et |
Disabiltes o
151 Cartiovasaular problems o
152 Digestve prablems o |
530 [
e o Qualty of Evidence Presented
Has the quality o the evidence to date been st
155 Exe prablems o Satisactony?
[
15 o
158 Respiaton rablems o £l
) W am)
. oW need to focus ther attention?
1 [
Curriculum Coverage Comments
Has the coverage of the CUmiculum to date [sest
been satisfactory?
Target Progress Achieved
T o results 5
csa o resuits =
Holds vaiid CPR and AED Certcate et v
i Srans of the e o e Has met OLt of Hours Session reauirements et v
trainee now need to focus their attention? Reviews Mostrecent ST32 a
1 test 03/08/2008
Recommendation _Satisfactory Progress
Persons| Detais >> _ Curicuu corage >>__ Skilslog >> _Wotkplce based assessment Comments =
H Lconfirm ths is an accurate description/summary.
: 22008 o 0310872008
Electronic submission by: _Dr Ed Super Electronic Acceptance by O GP Traineen
Date: 15/07/201015:04:38 Dt 16/07/2010 11:41:04

Personal Detats > 5> Shilslng >
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ANNUAL ReviEw oF ComPETENCE PrROGRESsION (ARCP)

At the end of each training year, you will undergo an ARCP conducted by your Deanery ARCP
Panel. This is based on your two reviews conducted during that year by your Educational
Supervisor. Once the Deanery Panel has completed your ARCP, you will see the following

message when you log into the ePortfolio:

®) vou have 1 Unsigned Deanery Panel Review.Please click here to view and

accept.

Clicking on this link will bring you straight
to your ARCP.

After you look through this and have en-
sured the details are correct, you need to
click on the Trainee Sign-Off button at the
bottom.

Once you have accepted this, it will be
viewable by yourself as a PDF file under
Progress to Certification.

If the outcome from your ARCP panel is
that your progress is unsatisfactory and
you have been recommended further
training or assessment, it is important
that you sign the ARCP form to accept
this outcome. Once the additional training
requirements have been met a second
ARCP will need to be produced by your
Deanery, but this cannot be generated
until the first one has been accepted.

If you notice any errors in the ARCP form,
such as you name is spelt wrong, your
post dates are inaccurate, or your GMC
number is wrong, please contact your
Deanery to have these details corrected
before you accept the ARCP.

Any inaccuracies could delay your CCT
application at the end of your training.

Profile of Angela Brown

Annual Review of Competence Progression

Deanery ZRCGP Test Date of assessment 24/05/2010
Training Programme Jiltest

GMC Programme/Post Approval Number ST3-/The B Practice//

Trainee's Name Dr Angela Brown GMC Number aayytt

Training Number

Panel

Lay Member

Period covered
Eistdate 03/05/2010 Le=ildate 30/05/2010

nt period - dates 9% FT/PT.

Phase of training programme (ST year)

Start date

Document taken into account (and known to the trainee) in addition to e-portfolio and workplace-based

Academic progress to date (if appropriate)

Additional Comments

Progress to Certification

Target Progress. Achieved
Akt No results =

@

Recommended outcomes (tick required box)

satisfactory progress ¥ 1. Achieving progress and competences at the expected rate (clinical)
24 mpe the expecter {academic)

Unsatisfactory progress F2. Development of specific competences required - additional training time
not required

[T 3. Inadequate progress by the trainee - additional training time required

7 4. Released from training programme with or without specified competences
[ 5. Incomplete evidence presented - additional training time may be required

Pl 6. Has gained all the required competences for the completion of training
(clinical)

. Has gained all the required competences for the completion of training
(academic)

r [ 7. Fixed-term specially outcome - competences achieved identified above
8. Out of programme experience for approved clinical experience, research
career break/matemity

9. Top-up training (outcome should be indicated in one of the areas above)

Signed by:

jssi nal datails to be made available to the GNC as required for the
Purpases of monitoring, sssessing and certifying my specislst training.

Please check the dates and details of your training posts listed on the ARCP form before you accept it

I give permission for my personal details to be made available to GMC as required for the purpeses of monitoring,
assessing and certitying my specialist training.

Trainee Sign-Off
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CuRrRrIcULUM DOCUMENTS

Functions Available
* View Curriculum Documents

Leaming Log This section is an information source for your curriculum documents
°oF and competence areas outlined for the Workplace Based

MRCGP information

Assessments.

Evidence

Posts

Skills Log

Review Preparation

Educators’ Notes

Progress to Certification

Curriculum Documents ¢ eceeececelesceese
.

Personal Library :

Learning Resources :
.

RCGP Homepage M
.
.
.
.
.

Download

Self Rating

To view the items, click on the title to open.

Curriculum views

Click on the fitle of the curriculum to see items.

Being a General Practitioner V

Curriculum Statement Headings

Professional Competence Areas
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PERsSONAL LIBRARY

Functions Available
* View items in the personal library

Learning Log
PDP
MRCGP information

Evidence

Posts

Skills Log

Review Preparation
Educators’ Notes
Progress to Certification
Curriculum Documents
Personal Library ceepocccce,
Leaming Resources
RCGP Homepage
Download

Self Rating

Personal Library

All items of uploaded media, both linked and unlinked to log entries

Attachments Options

Directions to CPGMEC.doc % 1 (Log entry)
Directions to Monmouth Canoe Centre.doc % i (Logentr)
Directions to Redwood Education Centre.doc % i (Logentr)
finding patients doc % i (Log entry)
wibble.if 4 i

Storage used 3% of 30Mb

Supporting Evidence

Attach file | |[ Browse... | (Max size 5Mb) Upload file

Supporting Web Links (Weblinks do not count towards your storage space limit)
Attach web link | |[J /255

Title | |o/288
| Upload web link

The personal library section contains all attachments that you have imported into ePortfolio
through the logs. You can also attach other files directly through the personal library by using
the ‘supporting evidence’ section at the bottom of the screen.

When you click on the ‘edit’ icon you will be able to put the files into different groups so that it
is easier to find them when the list gets very large.
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DowNLOADS

Functions Available
» Save sections of ePortfolio in a variety of formats
* Print of sections of ePortfolio

MRCGF information
Evidence

Posts

Skills Log

Review Preparation

Downloads
Educators’ Notes

Progress to Cerfification

Curriculum Documents &2 Trainee Details and Posts
Personal Library 2 ARCP Outcomes

Learning Resources 35

RCGP Homepage . @

Download ceccccce o.ooocoooo) LI Educators' Notes

Self Rating

= Reviews

Every page within the ePortfolio can be printed off using the “Print-friendly Version” link at the
bottom of each page. The download section allows for saving and printing specific parts of the

ePortfolio for your own personal use. The options are
* Trainee Details and Posts
* ARCP outcomes

- PDP
e Educators Notes
« Reviews

By clicking on these, you will either open up a report of that item, or a sub menu of items to

choose from. These sub items will open up the relevent report in a new window.

If you want to print out a report, click on the print icon.

o @ Z Main Report |+ i i

This will open a new window with options.

'€ Print the Report - Windows Internet Explorer g@
Print Options
Enter the page range that you want to Print.
@ All
O Pages
From: To:
To Print:

1. In the next dialog that appears, select the "Open this file" option and click the
OK button.

2. Click the printer icon on the Acrobat Reader Menu rather than the print button
on your internet browser.

Done [ € internet  100% -
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Clicking OK takes you to a new window where you can print the report. (The layout may vary

on different browsers) Click the print button here to print the report.

'€ https://eportfoliotest.rcgp.org.uk/report/reportshow.aspx?rpt=-PDP&tid=1073770652 ... g@

1lr2 gkl &) €€ | ® @ [s28% |- fSignv

’]@, https:/feportfoliotest.rcgp.org. ukjreport/reportshow. aspx ?rpt=PDP&tid= 1073770652 M %

uo &

-

PDP

D1D2/2008

Leaming Objectives

Deewelop a protocol for the
practics on mens urinary

Dr Mark Tranee

5 How will | know when o
Action Plan Time Scale e e Achieved

Cwer e next § months i Mo
during SLO and further

4]

symptorns (From Log tutorials (From Log entry)
entry)
To inform admin staff in E
charge of recall when pts (Frem Log entry)
have IFG or |GT Leamt
hew to send practice notes
................ T OB BME] e
01082008  Further consultation n the practice (From Log H N
experience required. entry}
................ B By
D1/02/2008 need to read further on GP notebook (From Log i Mo (-
DWLA standards and entry}
registering as wisually
JRRRN . L L
050212008 Meed some additiona Booked on 3 cowrse at H N
training on MS office Happy Computers in
(Fram Log entry) MNovember (From Log
............................................... L O
20:08/2008 would like to refresh my will be attending an ALS i Mo
knowiedpe of advanced life course in Movemier 2008
support and review the {Frem Log enry)

cumrent guidedines for
resusciation using ALS.

Gain maore exper Request more exposure o Cwerthenext My knowledge and o Yes
dermatalogy demiatokogical year cormpetence when deaing [ﬂ

Done &) unknown Zone

The other main option that you have is exporting. Click on the Floppy Disc icon to begin the

export process.

@ s = [Main Report [v] #

This will open the export window where you can select the format you want to use.

= Export the Report - Windows Internet Explorer E]@
Export Options

Please select an Export format from the list.

B

Enter the page range that you want to Export.

® Al
O Pages
From: | To: |
||Dor1e [¥ € Internet H100% <
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Below are the currently available formats. Select the one you require and then click OK.

Formats:

Crystal Reports (RPT)
Acrobat Farmat (PDF)

MS Word

MS Excel 97-2000

MS Excel 97-2000 (Data Only)
. [[Rich Text Format

You will then see a standard file download box. Save the item as you would any other. This
screen may vary depending on your browser and you may wish to rename the file.

[ =

File Download

Do you want to open or save this file?

@ j Mame: CrystalReportViewerl.xls
1Hl Type: Microsoft Excel Worksheet, 11.5KB

From: eportfoliotest.rcgp.org.uk

Open ][ Save ]| Cancel |

Always ask before opening this type of file

l--' While files from the Intemet can be useful, some files can potentially
arm your computer. f you do not trust the source, do not open or
. hi uter. do not trust th do not
B save this file. What s the righk?
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FREQUENTLY AskeD QuEesTioNs (FAQs) AND HELP

Functions Available
* View FAQs
* View Help Files

00.0......0.0.0....0:
o (eHelp
e-Portfolio Enquiries

Logout

To read any of the frequently asked questions, click on the item to
display its contents.

Frequently asked questions
COther items:

+ Assessments - how do | get them completed?
« Assessments - The Assessor does not have access to the Trainee's ePortfolio.
e Curriculum —what do | need o learn?
« Declarations and agreements - how do | sign them?
« Educational Supervisor and Trainer — how can | contact them?
+ Educational Supervisor and Trainer — who are they?
o Evidence- how do | get it submitted
s Help - how can | get help?
+ How do clinical supervisors enter in their assessments if they do not have a login to ePortiolio?
» How do | add extra appraisals (reviews)
e How do | change my userid?
+ How do
e H 0 port?
* N =
.

e-Portfolio Help

Select the icon for the help media type which will appear in a new window.

« SE Scofland:Brief Guide for Clinical Supervisors
A brief guide to work based place assessment for clinical supervisors. How fo use the assessment tools.

PDE
» ePortfolio Ticket Code Tutorial

Ticket code tutorial
A Virtual Tutorial for the creafion of Ticket codes, created by Jonathan Wright and Mahibur Rahiman

® 000 000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

These help files refer to the various forms and documentation used across the UK. Please be aware of which forms
and documentation apply to your deanery area before following the help instructions. For example, workplace
assessment and significant event analysis are only used in Scotland.

These help files contain extra information in the form of powerpoint slides, word documents,
pdfs or pictures. Select the media type you require by clicking the icon.
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ePorT1FoLIO ENQUIRIES

Functions Available
* View existing support enquiries
* Create new enquiries

ePortfolio Enquiries allows all users to log any enquiries that they may
have about the system. Any questions that appear regularly will be
added to the FAQs.

FAQ

Help
e-Porifolio Enquiries

Logout

\/

Select current Support

You can also view Completed Support.

Create new engquiry

Support ID Title Date Created Status Unread replies Request Name
Test 19/07/2010 13:15:00 IEESHErE] u} Cr GP TraineeA RCGP Support

Q 28965

On this screen you can view current and completed support logs. These can be sorted by
date, name or status.
To view an enquiry that you have open, click on title to open the log.

Support Details

= Return to list
Add reply to support response

Support ID 28965 []

From Dr GP TraineeA

Title Test

Date Created 19/07/2010 13:15:00
Status
Description I am creating a test enguiry.
RESPOI‘ISES

19/07/2010 12:14:52  // Support Response \\ Thank you for your enquiry.

Far future correspondence regarding this specific issue, please quote the reference code: 28965

E-Portfolio Administration.
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CREATE NEW ENQUIRIES

1. Click on ‘Create new enquiry’ at the top of the screen.

2. This will open up a new web browser page which allows you to input the enquiry
(http://eportfolio.rcgp.org.uk/report.asp).

Have you tried the Frequently Asked Questions page to find your answer?

If you have any enquiries or comments about e-Portfolio, please use the form below.

Currently we are experiencing a high volume of enguiries in the Eportfolio and therefore

response times are slower than we would like. For more urgent matters yvou may prefer
to email nmregp@rcap.org.uk.

Enter a query:
To: e-Portfolio Enguiries

Subject: |please enter aftitle

Message:

Post enquiry

3. Input the subject and message that you would like to log.
4. Click ‘Post Enquiry’.

5. The screen will refresh to inform you that the enquiry has been logged.

Trainee e-Portfolio Query sent

Thank you for your enquiry.

For future correspondence regarding this specific issue, please guote the reference code: 47233

E-Portfolio Administration.

Close window

Print-friendhv version (opens in new window)

6. You will be provided with a log number for the enquiry.
7. Click ‘Close Window’ to continue.
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SecTIoN IlI: MAKE THE mosT oF WPBA AND THE @ PORTFOLIO

How 10 GET THE BEST OoUT OF WORKPLACE BASED ASSESSMENT, THE €PORTFOLIO
AND THE LEARNING LoG

WPBA requires trainees to keep a training record and learning log, housed in the ePortfolio
(eP). Within the eP, trainees log their training and map their learning experiences to curriculum
and competence areas. The educational supervisor reviews that log, assesses and agrees
competency coverage and validates them. This is recorded in the eP and a picture of the
learning journey and progression of competence builds up. The more evidence that is pre-
sented the more clarity is added to that picture and the final judgment becomes more robust.
Assessors make judgements of competence progression throughout the training programme.
In this context competence is defined as competent for licensing and independent practice.
Therefore a grading of “NFD -” (needs further development) is not a negative judgment but
allows formative feedback to help develop competence.

How TO DEMONSTRATE COMPETENCE AND GATHER EVIDENCE

WPBA provides a number of tools and assessments that will test across the competence
framework; each covering different areas. Using the range of tools and a reflective learning
log help provide a balanced comprehensive portfolio.

How 1o GET THE BEST ouT oF WPBA
* Planning, the suggested schedule of assessments defines the minimum evidence
required for each staged review and that informs the judgement of competence
progression.

» Discuss learning needs with educational supervisors early in the programme, be aware
of what assessments are needed and schedule them; reflecting on experiences with
patients and colleagues, practising and developing skills. Review progress regularly, it
is far more difficult to cram assessments in to the last few weeks of posts. Planning one
a month is more realistic and gives greater opportunity for formative development.

* Planning for DOPS is particularly important; many of the procedures are best reviewed
during secondary care placements and avoid the stress of catching up in primary care.
There are eight required DOPS for WPBA but evidence from optional DOPS can be
used to develop the professional portfolio.

* Use the assessments formatively, a case based discussion done early in ST1 is
unlikely to show competence or excellence in the desired competences but it gives a
snapshot of performance at that stage. Assessors give feedback on how to improve
and develop.

* Look for learning opportunities. The contextual nature of WPBA provides rich learning
opportunities, keeping a reflective diary helps capture that information and the
competences it tests can be reviewed and validated by the trainer during “professional
conversations”. It is important to be discriminating in the learning log entries. Record
personal reflections not documents and handouts. Critical reflection on how knowledge
has been applied to solve a problem gives information about higher cognitive ability
of understanding, synthesis and evaluation gives the educational supervisor a clearer
understanding of how trainees are progressing than purely descriptive entries.

«  WPBA s not just about COTs and CBDs; evidence from other activities such as audit,
critical appraisal and significant event analysis can better test some of those difficult
professionalism competence areas. The naturally occurring evidence and learning
log are currently under used and help to provide a balanced portfolio of evidence for
panels to assess.
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LEARNING LoG.

The learning log is intended to be a personal log of your experiences. You control what goes
into this and what items you choose to share.

There is no minimum number of learning log entries required for completion of training. However,
there needs to be sufficient evidence of balanced curriculum and competence coverage, this
will of course be contextual depending on your current post. Sharing the log entries with your
educational supervisor at each review can be helpful in tailoring your learning programme to
ensure a balanced portfolio of evidence.

Learning Log

PDP
MRCGP information

Leaming Log

Enter a new: Clinical Encounter | Professional Conversation | Tutorial | Reading | Course/Certificate | Lecture/Seminar |
Out Of Hours session | Audit/Project | Significant Event Analysis | elearning Session |

Evidence

Posts
Skills Log

Review Preparation

The headings are intended to assist you in inputting
— your entries. However you shouldn’t get too concerned
S ——— if you are using the right heading. Make your own
Personal Library judgement about what you feel is correct.

Educators’ Notes

Learning Resources
RCGP Homepage

Download
Self Rating

When entering and sharing learning log entries, you should be considering quality over
quantity. With entries you share, your Educational Supervisor will be looking at what you have
put in, more than how many entries you have shared. The original design of the learning log
is to encourage reflective practice, on experiences in the workplace, so for example a brief
case description, the learning points, referenced to any evidence e.g. NICE guidance, how
that improves your management skills and demonstrates that you are learning from your day
to day practice. This contributes to the emerging picture of your learning journey developing
competence.

It is important to remember that WPBA is essentially a formative developmental process and
it is unlikely that you will be judged as competent in the early stages of training and it is to be
expected that many of the assessments are graded “needs further development”. This is not
a negative judgement but should be supported by feedback from your supervisors to help you
develop those skills to achieve competence.

Your Educational Supervisor will have the opportunity to validate entries against competences.
They will not do this for all entries, only those that show significant hard evidence of a
competence.

Professional Conversation

Add/Edit Comment | Edit record | Unshare record | Select Descriptors | Already in PDP |

Current Selections

« Curriculum Statement Headings 2 The General Practice Consultation
« Curriculum Statement Headings 4.1 Management in Primary Care
« Curriculum Statement Headings 7 Care of Acutely lll People

You do not need to send all Entries to the PDP. Generally you would only create PDP entries
from Log entries where you can look at a specific area upon which to improve.
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Professional Competences

RCGP Curriculum Statement Headings Number of linked Log entries

Curriculum Statement Headings

2 The General Practice Consultation 12
3.1 Clinical Governance 2
3.2 Patient Safety 8
3.3 Ethics and Yalues Based Medicine B

3.4 Promaoting equality and valuing diversity 0

3.5 Evidence-based Practice

Under Review Preparation, there is an area on Curriculum Coverage. Only shared learning log
entries will have their Curriculum entries linked here. This is because this is a public area that
your Supervisor and Deanery can see.

EviDENCE.

Through the course of your training, you will complete many assessments that are gathering
evidence to build a picture of your fitness to practice. Each review period will have different
requirements. The ePortfolio will display these for each review period. All of these listed are
minimums though. You are encouraged where possible to submit more and indeed your
Deanery or Educational Supervisor may ask for more than these. Each review is labelled by
ST year and then how many reviews you have had in that year. For a full time trainee with no
breaks, the following is a list of your reviews.

e ST141 6 month

e ST1-2 12 month

e ST21 18 month

e ST2-2 24 Month

e ST3-1 30 Month

e ST3-2 Final Review

It may be that you end up having some absense or extended training. If this happens you may
have more reviews in an ST year. These will just appear as additional review numbers. For
example, a period of extended training in ST2, may have the following reviews

+ ST2-1

« ST2-2

« ST2-3
Each of the minimums are specific to that review period. If you do more than the minimum in
a period, this does not mean that you can do less in the next six month period.

Your Educational Supervisor will set your Review Dates for you, and this will affect your Review
periods. Everything submitted up to a review date will appear in that review and everything
afterwards will be applied to the next review. When you have your Review with your Educational
Supervisor, if you have outstanding items, you will need them to set the review date to cover
this.
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Less THAN FuLL-TIME TRAINEES

Some trainees will be working less than full-time. As such your review structure works a little
differently. You are still required to have six monthly reviews, and each six month period has
a minimum evidence requirement. But you will have more reviews overall. Please see the link
below.

Your reviews will not be labelled differently from full- time trainees. A less than full-time trainee
working at 50% would have the following reviews. The labels to the right of them are the
names given in the link at the bottom of the screen. The months in brackets are how many
months of training you will have completed at this point.

+ ST11 First ST1 6 month (6 month)

« ST1-2 Second ST1 6 month (12 month)
« ST1-3 Third ST1 6 month (18 month)

« ST14 Final ST1 6 month (24 month)

+ ST2-1 First ST2 6 month (30 month)

+ ST2-2 Second ST2 6 month (36 month)
+ ST2-3 Third ST2 6 month (42 month)

« ST24 Final ST2 6 month (48 month)

e ST31 First ST3 6 month (54 month)

« ST3-2 Second ST3 6 month (60 month)
« ST3-3 Third ST3 6 month (66 month)

« ST4-4 Final ST3 6 month (72 month)

These will need to be set up by your Educational Supervisor.

As with full-time trainees, if you have periods of extended absence from training or extensions
of training, then further reviews will take place.

More information for Less Than Full-Time Trainees can be found here:
http:/lwww.rcgp-curriculum.org.uk/nmrcgp/less_than_full_time_trainees.aspx

How many Reviews do | need and what Evidence do | need?

If you are training at less than full-time, the following may help work out how many reviews
you need.

'You will need a review every 6 months. You will need to complete the minimum amount of
CBD/mini-CEX and COT for that 6 month period.

'You will also need a review to mark the end of an ST year. This may cover a period less than
6 months. If so, please consult your Deanery as to what evidence they may require.

'You will need to complete 2 rounds of MSF in ST1 and ST3. The MSF should be conducted
once in the first half of the ST year and once in the second round of the ST year.

You will need to complete at least 1 PSQ in ST3, near the end of your ST3 year. If you have
a General Practice post outside your ST3 year, you will need to complete an additional PSQ
in that post.

'You must complete the 8 mandatory DOPS by the end of training.
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SkiLLs Loc

The skills log covers the skills you would be
expected to demonstrate as a GP. You will
gather external evidence of these via DOPS.
DOPS collected for a skill will be shown here.

You need to complete at least the eight
Mandatory DOPS by the end of your training.
Therefore if you are currently in a post that
does not cover this skill, don’t worry, you will
be able to demonstrate it later.

There are also optional skills listed. These
are not compulsory, but you may wish to
demonstrate your performance in these
areas. Alternatively you may be specifically
asked in your training to demonstrate one of
these skills.

The foundation skills are also listed under
‘Other Skills’. Like the optional skills, these
are not compulsory, but you may submit
them if you wish and you may be asked to
demonstrate one.

All DOPS must be submitted by someone
who has seen you perform this first hand
while in GP Specialty training. You cannot for
example, have a foundation DOPS submitted
from someone who saw you perform this in
your foundation years.

You also can rate yourself against the skills
here. This is for you to give an indication of
how capable you think you are. We expect
this would change over the course of your
training.

With your Self Rating, you can attach evidence
to back this up. However these will not count

as the eight Mandatory DOPS.

Skills Log

The following is @ summary of skills attained and DOPS assessments performed. Each of the mandatory skills must be
|successfully assessed by DOPS at a level of "meets expectations” or above. Optional skills should alse be assessed by DOPS in
order to demonstrate the trainee’s competence to others in future. The trainee may also be requested fo be reassessed in certain
Foundstion skills. In addition to DOPS, trainees are also asked to record their onn level of competence for each skill and add an
optional comment. Supervisors should ensure that this self-rating is Gongruent with the result of DOPS assessments performed.

DOPS should be assessed by senior clinicians with active experience of the procedure being undertaken. This may
include nurse clinical specialists, nurse practitioners or practice nurses

kille 1 [ — Trainee Self Rating .
= Present DOPS Edit/

pated  yiew

Rating Comment

Mandatory Skills

Breast examination 10 9 Performed  can perform 05/09/2000 &
supenised

Female genital examination 2 2 Performed 10/03/2000 £
supenised

Male genital examination 3 3 Performed  performed supervised - 03/08/2008 &

supenised  normal examination

Rectal examination i 7 Can perform i can perform this well ~ 03/09/2009

unsupenised as had plenty of
practice in surgical dinic

Prostate examination 2 2 Insufficient 1
evidence

Cervical cytology 4 4 Can perform 21/01/2009 &
unsupenised

Testing for blood glucose 9 9 Gan perform 1S OK 16/09/2009 &
unsupenised

Application of simple dressings & 2 Insufficient s
evidence

Optional skills

Cryotherapy 1 1 Performed  with nurse practitioner - 04/02/2009 &
supenised 2 x seborrhoiec warts -

still awaiting histology

Curettage/shave excision 1 1 Insufficient 1
evidence

Cauterisation 0 0 Can perform _ test 3/9/09 03/09/2009 &
unsupenised

Incision and drainage of abscess 0 0 Mot 25/05/2009 &
performed

Aspiration of effusion 1] 0 Insufficient =
evidence

Excision of skin lesions 0 0 Performed  fine 15/01/2009 &
supenised

Proctoscopy 1 1 Insufficient £
evidence

Joint and peri-articular injections 1 1 Insufficient Ed
evidence

Hormone replacement implants of 0 0 Insufficient s

all types evidence

Suturing of skin wound 1 1 Insufficient 1
evidence

Ability to take skin surface 0 0 Insufficient E1

specimens for mycology evidence

Other skills

Other 10 8

Page 47



REviEWS
Every six months, you will have a Review with your Educational Supervisor. They will comment
on your areas of training and note how you are doing. They will date this review and this date
controls where your evidence will appear.

Prior to having the review, you should look through the section labelled “Review Preparation”.
The areas here should be considered prior to the review, especially the Self-Rating against
the Competences.

You are expected to rate yourself against these Competences prior to each review. These
ratings are review-specific and provide a snapshot for the relevant stage of your development.
When completed they must be submitted using the ‘Complete and Submit’ button, after which
they cannot be edited. Previous entries are viewable in historical reviews.

You can also see your Educational Supervisors ratings of you in these areas. These too we
expect to change as you progress though your training.

When the Educational Supervisor has completed the review, they will click on a Complete and
Submit option. This will then share the review with you.

When they have done this, you will see the following link when you log into the ePortfolio.

Welcome Page

Post Info @) vou have 1 unsigned Educational Supenisor Review. Please click here to view

Your Educational Supervisor is Dr Ed Super1 and accept.

Your Trainer{s)/Clinical Supemvisor(s) are:
Dr Joe Bloggs

Please check you have signed all the necessary declarations and agreements.

Click on this and you will be taken to review list. The most recent will be at the top. Click on the
magnifying glass to view the review.

End of review period Outcome Review Type Trainee Accepted Self Rating Complete
03/08/2008

The review is broken up into four pages. You can navigate through these at the bottom of the
screen.

Personal Details = Curriculum coverage = Skills log => Workplace based assessment

This is the view your Deanery ARCP Panel will see as well when reviewing your ePortfolio.
On the last page of the review, you have the option to accept it. Accepting the review locks it
and it can no longer be edited. Therefore you should check through it carefully to make sure
everything is correct. If there are areas that you have queries about, please discuss this with
your Educational Supervisor.

I confirm this is an accurate description/summary of this trainee's learning portfolio, covering the time period from
03/02/2008 | to [03/08/2008

N\
Electronic Submission by: Dr Ed Super1 Electronic Acceptance by: & [ Trainee Sign-Of ] )

Date: 15/07/2010 15:04:38 Date:




HeLpruL CoNTACT DETAILS

WPBA and General ePortfolio Enquiries:

ePortfolio Helpdesk
Email: nmrcgp@rcgp.org.uk
Telephone: 020 3188 7655

Registration, Booking Assessments & Associate
Membership Enquiries:
AiT Heldesk

Email: ait@rcgp.org.uk
Telephone: 020 3188 7662

Page 49



