Referral Letter Assessment Tool                  Date:                             Assessor:

Grade each of the item on a scale of 1 (strongly disagree) to 5 (degree) to 7 (strongly agree)

	1. The category of referral (urgent/soon/routine) is appropriate for the referral problem and is justified by the referring doctor

	1  FORMCHECKBOX 

strongly disagree
	2  FORMCHECKBOX 

	3  FORMCHECKBOX 

disagree
	4  FORMCHECKBOX 

	5  FORMCHECKBOX 

agree
	6  FORMCHECKBOX 

	7  FORMCHECKBOX 

strongly agree

	Comments:



	2. A clear and adequate reason is given for the referral

	1  FORMCHECKBOX 

strongly disagree
	2  FORMCHECKBOX 

	3  FORMCHECKBOX 

disagree
	4  FORMCHECKBOX 

	5  FORMCHECKBOX 

agree
	6  FORMCHECKBOX 

	7  FORMCHECKBOX 

strongly agree

	Comments: 



	3. A clear and adequate expectation of referral outcome is stated

	1  FORMCHECKBOX 

strongly disagree
	2  FORMCHECKBOX 

	3  FORMCHECKBOX 

disagree
	4  FORMCHECKBOX 

	5  FORMCHECKBOX 

agree
	6  FORMCHECKBOX 

	7  FORMCHECKBOX 

strongly agree

	Comments:



	4. There is sufficient clinical information (history, examination and results of investigations) in the referral

	1  FORMCHECKBOX 

strongly disagree
	2  FORMCHECKBOX 

	3  FORMCHECKBOX 

disagree
	4  FORMCHECKBOX 

	5  FORMCHECKBOX 

agree
	6  FORMCHECKBOX 

	7  FORMCHECKBOX 

strongly agree

	Comments:



	5. Other relevant information is described, as appropriate (past medical history, drug history, psychosocial details, clinical warnings (e.g. allergies))

	1  FORMCHECKBOX 

strongly disagree
	2  FORMCHECKBOX 

	3  FORMCHECKBOX 

disagree
	4  FORMCHECKBOX 

	5  FORMCHECKBOX 

agree
	6  FORMCHECKBOX 

	7  FORMCHECKBOX 

strongly agree

	Comments:



	6. Global rating of referral letter ( “this letter clearly conveys the information likely to be required by the person receiving” )

	1  FORMCHECKBOX 

strongly disagree
	2  FORMCHECKBOX 

	3  FORMCHECKBOX 

disagree
	4  FORMCHECKBOX 

	5  FORMCHECKBOX 

agree
	6  FORMCHECKBOX 

	7  FORMCHECKBOX 

strongly agree

	Comments:
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